BO GIAO DUC v/‘§ PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC CONG NGHE SAI GON  Déc lap - Tw do - Hanh phic

QUY DINH
V/v Quan ly, sir dung xe 6 to cua Truwong
(Ban hanh kem theo Quyét dinh s6 AL /QP-DSG-HCQT, ngay 06/6/2016)

I. Quy dinh chung:

Dam bao tot viéc phue vu va dap tmg kip thoi cho cong tac dua don lanh dao di
lam viéc, cong tac va cac doan khach cua Truong.

Nha trudong giao Phong Hanh chinh — Quan tri ¢6 trach nhiém td chtre, quan 1y
va diéu phdi xe 6 t6 cia Truong theo dung tiéu chuén va hang nam bao cdo tinh
hinh quan ly, sir dung xe 6 t6 v6i Hi€u truong.

II. Quan ly xe 6 to:
1. MB&i xe 0 to khi Iuu hanh phai c6 day du cac loai gidy to sau:
- Lénh diéu xe 0 t0;
- Chu quyén Xe;
- Gidy phép lai xe cta nguoi diéu khién phuong tién;

- Giy phép luu hanh xe 6 t0 (con gid tri);

- Giéy chirng nhan tham gia bao hiém trach nhiém dan sy cho nguoi diéu
khién phuong tién.

2. Mbi xe ¢6 1y lich riéng, s6 theo doi hoat dong, bién ban kiém tra ky thuat xe
hang nam, 1énh stra chira do nguoi ldi xe c@p nhat day du va bao cao nguoi
quan ly truc tiép.

3. MBbi xe 6 to giao cho mot ngudi 1ai xe nhan va c6 trach nhiém bao quan, gilr
gin va phuc vu cho dén khi ban giao cho nguoi lai xe khac.

4. Nguoi lai xe co trach nhiém bao quan xe, khong duoc dé nguoi khéc diéu
khién xe, lap ké hoach va lap du toan kinh phi hang ndm vé viéc bao dudng.
stra chita xe 0 t0, bao cao gui Phong Hanh chinh — Quan tri dé trinh Hiéu
trudng duyét ké hoach tai chinh hang nam.

III. Cong tac quan ly ky thuat:

1. Phong Hanh chinh — Quan tri phin c¢6ng nguoi quan ly T4 lai xe va thuc hién
bao dudng, stra chita theo ding quy dinh vé quan ly k¥ thuat va ké hoach da
duge Hiéu truong duyét dbi voi timg phuong tién. T6 chire kiém tra dinh ky
hang nam, 1ap bién ban tinh trang ky thuat cua tung xe.

2. Hang ngay trudce khi xe di cong tac, nguoi lai xe kiém tra tinh trang ky thuat
cua xe (xang, diu, nudc...), bao dam xe hoat dong an toan va sach s&, ngan
nap. trong truong hop co van dé vé ky thuat, nguoi lai xe phai bao cdo voi
lainh dao Phong Hanh chinh — Quan tri dé giai quyét.
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IV. Cong tic quan ly xing, diu, vt tw va tai chinh:

Dinh muc xang, dau dugc tinh cho tung loai xe can cr vao quy dinh cua nha
ché tao va chét lugng cua tung xe.

Xang, dau va cac loai phi dugc thanh toan theo km thuc té xe chay. can cu
vao 1énh diéu xe.

Chi phi xang, diu, cong tic phi thuc hién theo quy dinh cua Truong.

Vit tu sua chita nho, bao dudng dinh ky, dugc thanh toan theo km thuc té
dén ky bao dudng va tinh trang k¥ thudt cua xe. Bao tri — bao dudng vua va
16n dugc thanh toan theo hgp dong stra chita cin cr vao bién ban kiém tra
tinh trang k¥ thuét cta ting xe, 1énh stra chira (do nguoi lai xe dé nghi
chuyén Phong Hanh chinh — Quan tri trinh Hiéu truéng duyét).

V. Diéu dong va sir dung xe 0 tO:

E

Phong Hanh chinh — Quan tri cin ctr vao ké hoach xe di cOng tac dﬁ‘ duoc
duyét, lap ké hoach diéu dong xe phuc vu ding doi tuong, ky 1énh diéu xe,
thong bao cho nguoi 1ai xe va doan di cong tac;

Hiéu truong ky 1énh diéu xe di cOng tac ngoai tinh hodc di trong Thanh phd
Ho6 Chi Minh tir hai ngay tré 1én.

Khi ¢6 1énh diéu dong xe 6 to, nguoi lai xe va 6 t6 phai c6 mit trude 15 phut
tai noi qui dinh. Nguoi lai xe phai c6 tac phong, thai do phuc vu chu dao,
dung myc. Khi tham gia giao thong, nguoi lai xe phai tuyét dbi chdp hanh
Luat an toan giao thong dudng bo, 14i xe theo yéu ciu cta nguoi sir dung xe
c¢dn ctr vao 1énh diéu xe.

Khi xe dang hoat dong trén duong, néu Xdy ra mat an toan vé nguoi va
phuong tién, nguoi lai xe phai xt 1y theo dang Luét an toan giao thong
duong bo va bao cdo ngay véi Hiéu truong va Phong Hanh chinh — Quan tri
dé€ xin y kién chi dao kip thoi.

Moi hoat dong ctia xe hang ngay, nguoi ldi xe phéi ghi ddy du vao nhat ky
diéu van.

VL. Ding ky xe di c¢ong tac:
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Hoi déng Quan tri va Ban Giam hiéu di cong tac can dang ky xe 0 t0 phuc
vu: truéng, phéd cac don vi di cong tac xa dugc dang ky su dung xe. Céc
truong hop khéc phai ¢6 y kién cua Hiéu truéng.

Céc don vi ¢6 nhu cau di cong tac bang xe 6 to. ghi gidy dang ky xe theo
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mau va trudng, phé cac don vi ky, gui Phong Hanh chinh — Quan trj truéce 01
ngay dé trinh Hiéu truong duyét.

Trong truong hgp nhu cau di cong tac vuot qua kha nang phuc vu, T6 1ai xe

bao cdo, xin y kién chi dao cua Phong Hanh chinh — Quan tri dé dam bao cho
vi¢c phuc vu kip thoi, chu dao.

VII. Tiéu chuén sir dung xe 6 t6 phuc vu cong tac:
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Chﬁ tich Hoi déng Quan trj va Hiéu truong duoc sur dung xe dua don tir nha
dén truong va di cong tac theo Iénh truc tiép (thuong nhat).
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Phé Chu tich Hoi déng Quan tri va Phé Hi¢u trudng c6 xe 0 td phuc vu dua
di cong tac theo lich cong tac.

Lanh dao cép khoa, phong, ban, trung tim va tuong duong di cong tac dugc
b tri xe dua don tai nha riéng hodc tai Truong tiy vao diéu kién cu thé.

Cac doan cong tac cua Truong, cac doan khéach trong nudce va quoc té dugce
bo tri xe phuc vu theo yéu cau cua Hi¢u truong.

Céc trudong hop khac do Hiéu truong quyét dinh./ ,4@-’

. Cao Hao Thi
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