BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC CONG NGHE SAI GON Poc lip — Tw do — Hanh phiic

Sé: 163-20/TB-DSG-DT

, THONG BAO ‘
V/v DANG KY MON HOC HOC KY HE (2019 — 2020) VA HOC KY 1 (2020 — 2021)

I.  QUY PINH VA THONG TIN CHUNG
(1) Can cit thuc hién:
= Quyét dinh s6 43/2007/QD-BGD&DT ngay 15/08/2007 clia B Gido duc va Do tao vé
viéc ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé thong tin chi;
= Thong tu s 57/2012/TT-BGDDT ngay 27/12/2012 ctia B) Gido duc va Dao tao vé viée
stra doi, bo sung mot s dicu cua Quy ché dao tao dai hoc va cao dang hé chinh quy
theo hé thong tin chi, ban hanh kém theo Quyét dinh s6 43/2007/QD-BGDDT ngay
15/08/2007 cua Bo Giao duc va Pao tao;
= Quyét dinh s6 115-09/QD-DSG-DT ngay 18/03/2009 ctia Truong Pai hoc Cong nghé
Sai Gon veé viéc ban hénh Quy ché dao tao C'iai hoc va cao dang hé chinh quy theo hé
thong tin chi; trong d6, Diéu 8 quy dinh chi tiét viéc dang ky mon hoc.

(2) Thuwc hién viéc dang ky moén hoc dung lich trinh trinh da théng bao.

Cudi hoc ky 2 (2019 — 2020), Phong Dao tao t6 chic cho sinh vién dang ky mén hoc
(PKMH) chuan bi khdi Iugng hoc tap cho hoc ky (HK) tiép theo. Viéc DKMH la bt budc. Sinh
vién khong DPKMH dugc xem nhu khéng c¢6 nhu cau hoc tap tai truong va s€ bi dinh chi hoc tép.

Sinh vién chiu trach nhiém ca nhan khi thuc hién BPKMH.

Sinh vién cht dong tim hiéu vé quy ché’ dao tao, chuong trinh dao tao (CTDT) va thong bao
trén trang thong tin dién tir truong (website) dé viec PKMH dugc hiéu qua va chinh xdc. Trong qua
trinh BPKMH, sinh vién dugc’ su tu van cua T}}éy C6 ¢0 van hoc tap (CVHT). Sinh vién lién hé van
phong khoa (VPK), CVHT d¢ bi€t thém chi tiét.

Sinh vién dai hoc khéa 2014, cao ding khoa 2015 s& hét thoi gian hoc tép tir hoc k¥ 1 nam hoc
2020 — 2021 nén khéng dugc PKMH hoc ky 1 (2020 — 2021). Sinh vién dugc phép DKMH hoc ky he
(2019 —2020) dé hoan tat chuong trinh dao tao (CTDT).

~ Sinh vién s€ PKMH tir Thua Hai, ngay 22/06/2020 dén Thir Sau, ngay 26/06/2020 cho céc 16p
to chirc trong hoc ky he (2019 —2020) va hoc ky 1 (2020 —2021).

= Nha truong chi t chirc céc 16p hoc lai trong hoc ky he; khong t6 chire cac 16p hoc lan
thir nhat trong hoc ky he;

= Hoc ky 1 (2020 — 2021) danh cho viéc t6 chirc cac 16p — mén hoc thuéc HK1, HK3,
HKS5, HK7 trong CTDT céac khoa; va cac moén hoc lai;

- Bén canh cac 16p — mén hoc dugc t6 chirc theo ké7 hoach dugc Phong Pao tao thong bao
trong danh sach mén hoc dang ky, sinh vién c6 thé dang ky cac mén hoc ngoai ké hoach
theo nhu cau. Néu du si s6 m¢ 16p, nha trudng s€ to chie 16p theo d€ nghi cua sinh vién.
Mudn vay, sinh vién cha dong lién hé CVHT, 16p truéng va cac ban sinh vién trong 16p
de cung dang ky ma 16p.

) S6 tin chi dang ky khong nhé hon 14 tin chi déi véi hoc ky chinh; khéng 16n hon 06 tin chi
do6i v6i hoc ky he. Sinh vién thudc dién bi canh cao hoc vu vé hoc tap trong hoc ky lién ké trude dé
khéng DPKMH vuot qua 20 tin chi.

. Phong Dao tao sau khi xtr 1y dit liéu PKMH s¢ thong béo két qua PKMH cua sinh vién trén
Cong thong tin dao tao cua trudong; dong thoi s€ in phiu xéc nhén két qua PKMH cho sinh vién.
Sinh vién dang nhép vao h¢ thong d€ xem ket qua PKMH cua ca nhén va dén Vin phong Khoa dé
nhén phi€u gidy. Phiéu xac nhan két qua PKMH gom cé cac thong tin vé 16p — mon hoc dd ding
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ky, thoi khoa biéu mén hoc, sb tin chi va cac khoan hoc phi. Sinh vién lién hé Phong Pao tao dé
giai quyét cac truong hop dic biét trong PKMH (déng ky thiu tin chi, bi xir 1y hoc vu, o)

Sinh vién phai déng hoc phi cho nha trudng trong thoi gian quy dinh dé xac 1ap viéc dang ky
va tham gia 16p — mén hoc. Céc trudng hop sinh vién khong déng hoc phi sé& bi x6a tén khoi danh
sach 16p — mon hoc, ghi ng hoc phi, khong c6 tén trong danh sach kiém tra gifra ky va khong dugce
tiép tuc theo hoc cac 16p hoc nay.

Trong qua trinh PKMH va tham du 16p, sinh vién phéi nghiém tic thuc hién lich trinh da
thong bao. Cac truong hop ddc biét khong thé tham gia hoc tap, sinh vién phai lam don va gt
Phong Dao tao dé xin duge rit DKMH va tam dung. Tuy theo timg truong hop cu thé,  Phong bao
tao s& giai quyét va thong béo sinh vién. Sinh vién khéng tur ¥ b6 hoc, chuyén 16p, chuyén nhém, .
khi chua dugc sy chép thuén cuia Thay C5, Khoa va Phong Dao tao. Phong Dao tao s& khéng g1a1
quyét chuyen diém, cong nhén két qua hoc tap néu sinh vién khong hoc dung thoi khoa biéu (TKB)
duogc x&p. Sinh vién van bi ghi ng hoc phi khi d@ PKMH ma bé hoc khong xin phép. Céc truong
hop dic biét phai dleu chinh PKMH (néu c6) chi duoc gidi quyét trong hai tudn dau coa hoc ky
chinh va trong mét tudn du ciia hoc ky he.

(3 Dang ky mon hoc online trén Cong thong tin dao tao:

Sinh vién xem k¥ ban “Huéng dan sir dung Cdng thdng tin dio tao danh cho sinh vién” tai
“Cong thong tin dao tao” — Muc “Théng tin quan 1y dio tao” dé biét cac buéc PKMH online va
diéu chinh PKMH online.

Sinh vién PKMH online trén Cng thong tin d4o tao bang cach truy cép vao hé théng bang tai
khoan ca nhan.

MSai sinh vién khi tham gia hoc tap tai truong duge cAp:

. Hop thu dién tir (email) MSSV@student.stu.edu.vn v6i mét khdu mic dinh. Sinh vién

phéi thay d6i mat khdu dé bao mat hop thu. Phong Dao tao s&€ guri thu dién tir va lién lac
v0i sinh vién qua email ca nhéin nay.

. Tai khoan c4 nhan dé truy cép véao Cbng thong tin dao tao:

+ Sinh vién ddng nhap vao hé théng quan 1y dio tao bing cach truy cdp vao website
Truong Dai hoc Cong nghé Sai Gon http://stu.edu.vr/, chon muc “Cbng thong tin
dao tao” thudc “Lién két  thuong dung” tai bén phai cta trang chu.

+ Tén dang nhdp la ma sb sinh vién (MSSV); mat khau 1a MSSV. Sinh vién phai
thay d6i mat khiu dé bao mét thong tin ngay sau lan truy cip dau tién.

+ Sinh vién kiém tra va cip nhat thong tin c4 nhan chinh xac dé nha truong lién hé
khi can thiét. Trong truong hop sinh vién quén mat khau truy cép, hé thong quéan
ly dao tao s& dung dia chi email & muc nay dé goi lai mat khau.

(4) Dong hoc phi bang cach chuyén khoan tién qua ngin hang dén tai khoan cta truong.
= Tén tai khoan (ghi du, khong ghi tit): TRUONG DAI HOC CONG NGHE SAI GON

»  Céc sd tai khoan:

Tén ngin hang c6 tai khoan cia trudmng S6 tai khoan Chi nhanh, phong giao dich
Ngén hang A Chau (ACB) 8770199 S& Giao dich TP.HCM
Ngan hang Déng A (DAB) 001806050001 Phong Giao dich Quén 8 - TP.HCM
Ngan hang Quén doi (MB) 1031100405004 S Giao dich 2 - TP.HCM
Ngén hang K thuong VN (Techcombank) 11423198476013 Phong Giao dich Phong phi - TP.HCM
Ngan hang Dau tu va Phét trién VN (BIDV) 11710006687988 | Chinhanh Binh Dién Sai gon
Ngan hing TMCP Ngoai thuong VN (Vietcombank) 1013884753 Chi nhanh T4n Binh

= Sb tién chuyen khoan: Chuyen khoan ding theo so tién ghi trong phleu bao “Két qua
dang ky mén hoc va hoc phi” do Phong Pao tao cép.

. Noi dung chuyén khoan: Ghi day du va chi tiét ho tén, ma sb sinh vién, hoc ky nam hoc
theo phleu béo “Két qua dang ky mén hoc va hoc phi” do Phong Dao tao cap.

= Vi du mau: Nguyen Vian A, MSSV DH190001, hoc ky hé ndgm hoc 2019 — 2020




II. KE HOACH VA LICH TRINH PANG KY MON HQC, TRIEN KHAI HOC KY MOI

HOC KY HE (2019 - 2020)

HOQC KY 1 (2020 - 2021)

A | Phuong thirc thuc hién DKMH online DKMH online
B | Trang chi ding ky " http://daotaol.stu.edu.vn/dkhe/ http://daotaol.stu.edu.vn/
C | Péi twgng thue hién @ Sinh vién hién dién Sinh vién hién dién

D | Danh sich mén hoc t6 chirc 16p

Cac moén th lai )
(khéng DPKMH hoc lan thir nhat).
Céc moén hoc theo dé nghi SV.

Céac moén hoc trong CTDT thudc
HK1 + HK3 + HKS + HK7.
Céc mdn hoc theo d€ nghi SV.

E | Noi dung va thoi gian thye hién

1 | Ping ky mén hoc va xem két qua

CVHT tu vin cho SV PKMH theo lich

22/06/2020 + 26/06/2020

22/06/2020 + 26/06/2020

SV PKMH online 22/06/2020 + 26/06/2020 22/06/2020 + 26/06/2020
CVHT kiém tra DKMH ctia SV trén hé théng 22/06/2020 + 30/06/2020 22/06/2020 + 30/06/2020
PDT khéa PKMH online Cudi ngay 30/06/2020 Cudi ngay 30/06/2020
SV kiém tra danh sach mén hoc da dédng ky 20/07/2020 20/07/2020
SV xem két qua PKMH online 20/07/2020 31/08/2020

2 | Piéu chinh PKMH lan thi nhét (online) ®
SV diéu chinh PKMH online 20/07/2020 + 22/07/2020 20/07/2020 + 22/07/2020
SV & nghi thay déi nhém mén hoc Khong Khéng
PDT khéa DPKMH online Cubi ngay 22/07/2020 Cudi ngay 22/07/2020
SV xem két qua diéu chinh PKMH online 27/07/2020 chua ¢6 két qua

3 | Piéu chinh PKMH lan thir hai (online)
SV diéu chinh DKMH online Khoéng 31/08/2020 - 02/09/2020
SV d& nghi thay di nhém mén hoc Khong 31/08/2020 - 02/09/2020
PDT khéa diéu chinh PKMH online Khong Cudi ngay 02/09/2020
SV xem két qua didu chinh PKMH online Khéng 09/09/2020

4 | Didu chinh PKMH dic biét (truc tiép) @

Trudng hop dic biét gidi quyét tai PDT

20/07/2020 + 22/07/2020

31/08/2020 + 03/09/2020

5 | SV nhan phiéu két qua PKMH (ban gidy)

Trudng hop binh thudong nhéin tai VPK

03/08/2020 + 07/08/2020

14/09/2020 = 18/09/2020

Trudng hop dic biét nhan tai PDT

03/08/2020 + 07/08/2020

14/09/2020 + 18/09/2020

6 | Déng hoc phi trong thoi gian quy dinh

03/08/2020 + 07/08/2020

14/09/2020 + 09/10/2020

~1

Thoi gian trién khai cde 16p mén hoc

03/08/2020 + 06/09/2020

14/09/2020 + 31/01/2021

Ghi chi:

1) Trang chi dang ky: DKMH trén hai trang chul. Trang chit PKMH HK heé kh4c trang cha PKMH HK1.
() Sinh vién hién dién: Sinh vién c6 tén trong danh s4ch sinh vién trudng, khong bi x6a tén. C6 thé 1a:
- DH 2014 + 2015 + 2016 + 2017 + 2018 + 2019 va CD 2015 + 2016 + 2017+ 2018 (v6i HK he);
- DH 2015 + 2016 + 2017 + 2018 + 2019 va CD 2016 + 2017+ 2018 (v6i HK1).

3)  Diéu chinh PKMH: (1) Pang ky méi néu chua PKMH; (2) Pang ky bb sung; (3) Rit mén hoc di dang

ky; (4) Thay dbi nhom — 16p; va (5) Giai quyét PKMH trudng hop dic biét.

4) Trwong hgp PKMH dic biét: (1) Sinh vién bi xir 1y hoc vu; (2) Sinh vién n¢ hoc phi; (3) Sinh vién
dang ky it hon 14 tin chi; (4) Sinh vién bi canh céo hoc vu vé€ hoc tip va dang ky nhiéu hon 20 tin chi; va

(5) Sinh vién lam thu tuc xin nhap hoc lai. =

Noi nhin:

- Cdc don vi trong truong;
- C6 vdn hoc tdp;

- Sinh vién; )

- Luu P.DT, NP (5)
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