BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHE SAI GON DPoc lap - Ty do - Hanh phiic

QUY PINH
VE QUAN LY VAN BANG THAC SI
CUA TRUONG PAI HOC CONG NGHE SAI GON
(Ban hanh kém theo quyét dinh s6956/QD-DSG-SPH ngay 4 4 thdng 0§ niim 2020

cua Hiéu truong Truong Dai hoc Cong nghé Sai Gon)

Chuwong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va d6i twong 4p dung /
1. Quy dinh nay quy dinh v& viéc in va quan ly van bing thac si (sau day goi tit 1a /9

vin bing) trong pham vi quéan 1y cta Trudng Pai hoc Coéng nghé¢ Sai Gon (sau day goi
tit 1a STU), bao gdm: ndi dung, ngdn ngir ghi trong vin bang; in phdi va quan ly phéi,
vin bing; c4p phat, chinh stra, thu hdi, hity bé vin bing; cép ban sao vin bing tir sb gbc.

2. Quy dinh nay 4p dung ddi véi ngudi duge cAp van bing thac si va cac don vi, ca
nhén thudc STU dugc giao nhiém vy thiét ké, in phoi, quan 1y phdi van bing; cip phat,
chinh stra, thu hdi, hity bo vin bing; cip ban sao vin bing tir sb gbc.

Piéu 2. Nguyén tic quan ly, cAp phat vin bing

1. STU quan ly thdng nhat cac vin bing c6 st dung con déu ctia STU.

2. Ban chinh vin bing dwoc cip mét 14n. Trudng hop vin bing da cp cho ngudi hoe
nhung phat hién bi viét sai do 16i ctia STU tai thoi diém cép phét thi STU c6 trach nhiém
thu hdi vin bing da cip va cip lai cho nguoi hoc.

3. Nghiém cdm moi hanh vi gian 1an trong cAp phét va sir dung vén bing.

4. Bao dam cong khai, minh bach trong cdp phét vin bing.

Piéu 3. Pon vi quén ly, cip phat vin b%ng

Céc don vj sau ddy duoc giao nhiém vu quan ly, cAp phét vin bing tai Truong Pai
hoc Coéng nghé Sai Gon:

1. Phong Quan ly Khoa hoc va Sau dai hoc (QLKH&SPH) chiju trach nhiém thiét
ké, két hop cung céc don vi trong va ngoai STU dé thuc hién viéc in phoi, tem chéng gia
d6i v6i vin bing thac si. Pong thoi, thuc hién viée in thong tin 1én phdi va cip phat, cép
ban sao; dé nghi thu hdi, hity bo vin béng thac si.

2. Phong Hanh chinh Quaén tri chiu trach nhiém trong viéc quan 1y phdi, cip phat
phdi vin bang; quan 1y va cip phat tem chéng gia; trinh Hiéu trudng ky va déng ddu van
bing.
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3. Ban Thanh tra Gido duc thuc hi€n cong tac kiém tra, gidm sat vi€c quan ly, cép
phat, thu hdi, hily bé vin bing, phdi vin bang theo ding quy dinh phép ludt va trich
nhiém.

Diéu 4. Trach nhiém ciaa STU

1. STU c¢6 trach nhiém

a) Kiém tra, d6i chiéu va ghi chinh xac, day du céc thong tin ghi trén van bang. Yéu
A e A M ’ A A sa ~ 1.0 A A . ) A r A A
cau ngudi duge cap bang xac nhan vé viéc di kiém tra thong tin, xac nhén cac yéu cau
chinh stra thong tin va cung cap cac cin cir yéu cau chinh stra thong tin;

b) Lap day du hd so 1am can cir dé cép phat, quan Iy vin bing va luu trit vinh vién;

¢) Bao dam tinh chinh x4c va chiu trach nhiém vé cac thong tin trong ho so, trong 6
goc cap véan bang;

d) Pam béo co s& vat chét, trang thiét bi, phong chéng chay nb ¢ bao quin vin bing
va hd so cAp phét, quan ly van bing.

2. Hiéu trudng c6 trach nhiém chung trong viéc in phoi, quan ly, cAp phat vin biang
theo quy dinh cua B§ truong B6 GD&DT.

3. Trudng cac don vi dugc giao in va quan ly phdi, cAp phat van bing chiju trach
nhiém cé4 nhan truéc Hidu truong va trude phap ludt vé viée in phoi, quan ly phoi, cap
phét van bang theo nhiém vy dugc giao.

Piéu 5. Quyén va nghia vu ciia ngwdi dwge cdp vin bang

1. Ngudi duoc cdp van bang cé cic quyén sau day:

a) Yéu ciu STU cép vin bing dung thoi han quy dinh; ghi chinh xac, ddy du cac
thong tin trén vin bing hogc chinh stra cic ndi dung ghi trén van bang theo quy dinh;

b) Yéu cdu STU cung cAp thong tin trong s6 gbc cdp vin bing va théng tin trong hd
so t6t nghiép dé c6 cin ctr d& nghi chinh sira vin bang;

¢) Yéu cAu STU cAp ban sao vin bang tir s goc khi c6 nhu cau.

2. Ngudi duge cip van bing c6 cac nghia vu sau day:

a) Cung cép chinh x4c, ddy di cac thong tin can thiét dé STU ghi ndi dung trén van
bang;

b) Kiém tra tinh chinh xac cac thong tin ghi trén vin bing trudc khi ky nhén vin
béng;

¢) Phai c¢6 gidy uy quyén theo quy dinh cta phap luat khi khong truc tiép dén nhan
van bang;

d) Gitr gin, bao quan vin bang; khong dugc tiy x6a, chinh stra cac ndi dung trén vin
bing; khong dugc cho ngudi khac sir dung vin bang;

e) Sirdung quyét dinh chinh stra vin bing kém theo van bang sau khi dugc chinh sira

vin bang (néu co);
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f) Trinh béo cho STU va co quan cong an noi gin nhit khi bi mit ban chinh vin

bing;

g) Nop lai vin bang cho STU trong thoi han 30 ngay, ké tir ngdy nhan duoc quyét
dinh thu hdi vin bing.

Chwong I1
NOI DUNG, NGON NGU GHI TREN VAN BANG

Diéu 6. Hinh thirc vin bing

Vin béng thac st do STU cép bao gdm 4 (bdn) trang (mdu dink kém) véi chi tit ky

thuat

nhu sau:
Kich thudce: 26cm x 18cm.

Trang 1 va 4: ¢6 nén mau do; trang 1 c6 hinh quic huy, céc chit in trén trang 1 c6
mau vang.

Trang 2 va 3: c6 nén mau vang nhat, hoa vin vién mau vang dam, tén bang c6 mau
do, cac chit khac c6 mau den; hinh tréng ddng in chim chinh giita trang 2 va trang
3, logo STU in chim chinh giita hinh tréng dong.

Tem chdng gia c6 hinh logo STU duogc dén tai vi tri phia trén s hiéu vin bang tai
trang 3 clia vin bang.

Diéu 7. Quy dinh chung vé ndi dung ghi trén viin bing

Noi dung chinh ghi trén vin bang:

1. Tiéu dé:
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic
. Tén vin bing: bing thac si.
. Nganh dao tao.
. Tén trudng.
. Ho, chir dém, tén cta ngudi dugc cip vin bing.
. Ngay thang nim sinh ciia ngudi duoc cp vin bang.

. Hang t5t nghiép (néu co).

0 N O B s WD

. Dia danh, ngdy thang nim cAp vin bing.

9. Chirc danh, chit ky, ho, chir dém, tén clia ngudi cé thAm quyén cép vin bing
va déng dau theo quy dinh.

10. SO hi€u va so vao s0 goc cap van bang.
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Diéu 8. Ngon ngir ghi trén vin bang

Ngon ngir chinh ghi trén vin bing la tiéng Viét. Trang thtr 2 c6 ngdn ngfr 1 tiéng Anh,
¢6 ndi dung ghi dting theo nghia tiéng Viét va kich c& chit khong 16m hon kich c& chit tiéng
Viét tai trang thur 3.

Piéu 9. Miu vin bing

MAu vin bang 1a miu da dugc Hiéu trudng STU phé duyét va bao cdo cho Bg truéng
B6 Gido duc va Pao tao, Cong an Tp. Hd Chi Minh, S& Gido duc Pao tao Tp. H6 Chi
Minh va dugc Cuc Quan ly chét luong xéac nhén.

Chuong I1I
IN PHOIL, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG

Piéu 10. In va quén Iy phdi vin bang

1. STU tu chu in phéi vin bang thac si, chiu trach nhiém quén ly phoi van bing thac
si theo quy dinh ciia B§ Gido duc va Dao tao.

2. Phong Quan ly khoa hoc va Sau dai hoc chu tri va phéi hop véi cac don vi lién
quan dé thiét k& phoi vin bing, miu tem chéng gia ddi vi vin bang thac si trinh Hiéu
trudng phé duyét. Trén co s& do, thuc hién ky két hop ddng in 4n phdi van bing va tem
chéng gia d6i véi van bang thac si; sau khi in hoan tat tién hanh ban gido cho Phong Hanh
chinh Quan tri.

3. Phong Hanh chinh Quan tri chiu trach nhiém bao quan va quan ly ph6i van bang.
Lap hd so quan 1y viéc st dung phéi, cp, thu hdi, hity bé phdi van bing theo dung quy
dinh.

4. Viéc quan ly, str dung phoi van bing phai dam bao chit ch&, khéng dé xay ra that
thoat, bao quan tai noi dép tmg dugc cic yéu cau vé méi trudong, an ninh, an toan chay
nd.

5. Phoi van bang c6 sb hiéu quan 1y. S6 hiéu ghi trén phéi vin bing dwoc 1ap gom 3
(ba) phén theo céu triic sau: phanlphan2phan3. Trong do:

- Phén 1: quy dinh cép bac dao tao, dugc dadnh theo mi ky tu viét hoa. Cu thé: B:
trinh do thac si.

- Phin 2: x4c dinh noi in phéi vin bang. Ma s6 nay dugc Hiéu truong ky va ban
hanh trén co s& cac don vi in 4n phdi bing cho STU. Vi du: ma A: Céng ty cé
Phén In V& Thuong Mai Tién Phong.

- Phén 3: quy dinh sé thir tyr phoi bang, 14 s tw nhién gém 05 chir sé dugc d4nh sb
lién tuc tir nho dén 16n trong toan bd qua trinh hoat déng ctia STU tir thoi diém
thuc hién viéc tu in phoi van bang. Sb bit dau 1a 00001.

Vi du: S6 hiéu phéi vin bing d4u tién 1a BA00001.
6. Dbi voi phdi vin bang bi hur hong, viét sai, chit luong khong bao dam, chua st
dung do thay d5i miu phéi thi Higu trudng ra quyét dinh thanh 1ap hoi ddng xtr ly. Hoi
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dong xtr Iy hop, xem xét va 1ap bién ban hity bo ghi 5 sb Iugng, sb hiéu, 1y do hiy bo,
tinh trang phdi vin bang trudc khi bi huy bd va cach thirc huy bo. Bién ban huy bo phai
dugce luu trit vao hd so dé theo ddi, quan ly.

Quy dinh nay ciing 4p dung dbi voi van bing b viét sai da duge Hicu trudng ky,
dong déu.

7. Trudng hop phdi vin bang bj mat, don vi quan ly phdi vin bing c6 trach nhiém
lap bién ban va thong béo ngay véi co quan cong an noi gin nhét va bao céo Bo Gido duc
va Pao tao.

Diéu 11. Cap phat phdi vin bing

1. Phong QLKH&SPH khi ¢6 nhu ciu sir dung phéi van bing thac s trinh Hiéu
truong ho so dé nghi cép phat phéi van bing. Hd so gbm:

a) T& trinh dé nghi c4p phét phoi van bing.

b) Quyét dinh céng nhan tbt nghiép va cip bing thac si.

2. Trén co s ho so dé nghi dd duoc Hiéu trudong phé duyét, Phong Hanh chinh Quan
tri tién hanh c4p phdi vin bing kém tem chdng gia theo yéu ciu. Viéc cip phéi vin béng
phai dugc 1ap bién ban ban giao phoi vin bang.

Diéu 12. Quin Iy viéc cip vin bing

1. Khi cp vin bing cho ngudi hoc, Phong QLKH&SPH phai lap sb gbc cdp vin
bing theo miu quy dinh.

2. S6 vao sb gbc cép van bing duogc lap lién tuc theo thir ty sé tu nhién tir nho dén
16 theo tirng ndm tir ngdy 01/01 dén hét ngay 31/12; dam bao phan biét dugc sb vao sb
gbc cAp cua timg loai vin bing va nim cép vin bing. M3i s vao sb gbc cdp van bing
dugc ghi duy nhit trén mdi van bing. S6 vao sb gbc cAp van bing thac si dugc dénh sb
nhu sau: SO ty nhién/Nim t6t nghiép/Loai vin bing-Chuyén nganh. Cu thé:
01/2020/ThS-CNTP

- S6 tu nhién: bit dAu tir s6 “01” theo tirng nim tir ngay 01/01 dén hét ngay 31/12.

- Nam t5t nghiép c6 4 chir sb.

- Loai vin bz"mg: quy dinh cép béc dao tao. Cu thé: ThS — thac st

- Chuyén nganh: dugc ghi theo chit viét tit cac chuyén nganh dao tao thac si tai

truong. Cu thé:

STT Tén nganh Tén viét tit
1. | Cong nghé Thuc phim CNTP
2. | Quan tri Kinh doanh QTKD
3. | Ky thuat Xy dung KTXD
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3. Trudmg hop vian bang da duogc Hiéu trudng ky, dong diu nhung bi mét trudc khi
cap cho ngudi dugce cdp vin bing, don vi dugc giao nhiém vu quén ly, cAp phat c6 trach
nhiém 14p bién béan va thong bao ngay v6i Cong an thanh phd H6 Chi Minh va bao céo
B0 Gido duc va Pao tao dé xtr Iy kip thoi.

Piéu 13. Ché a9 bdo cdo viéc quin Iy vin bang

Cham nhit ngay 15 thang 12 héng nam, c4c don vi duge giao nhiém vy quan ly, clp
phét vin bing théng ké sé luong van bing da st dung; sb luong van bing da cAp trong
nam va d& xuét k& hoach sir dung phéi vin bing nam tiép theo dé téng hop béo cao Hiéu
trudng va B Gido duc va DPao tao.

Chuwong IV
CAP PHAT, CAP LAI, CHINH SUA,
THU HOIL, HUY BO VAN BANG
Diéu 14. ThAm quyén cip vin bing

Hiéu trudng c6 thAm quyén ky vao vin bing thac s cép cho ngudi hoc sau khi tt
nghiép hodc hoan thanh chuong trinh dao tao, dat chudn dau ra cta trinh d6 dao tao thac
si theo quy dinh va hoan thanh nghia vy, trach nhiém ctia ngudi hoc.

Ditu 15. Pidu kién cip viin bing
Vian béng duoc cép cho nguoi hoc sau khi t6t nghiép hodc hoan thanh chuong trinh

dao tao, dat chudn diu ra cua trinh d6 ddo tao thac si theo quy dinh va hoan thanh nghia
vy, trach nhiém cia ngudi hoc.

Diéu 16. Thoi han cip vin bing

1. STU c6 trach nhiém cip van bang cho ngudi hoc trong thoi han 30 ngay ké tur
ngdy c6 quyét dinh cong nhan tbt nghiép va cp bang thac si.

2. Trong thoi gian chd cAp van bing, ngudi hoc du diéu kién cép bang tot nghiép néu
¢6 nhu cAu duge STU cép gidy chimg nhan t&t nghiép tam thoi.

Piéu 17. Cép lai viin bing

1. Trudng hop vin bing di cip nhung phat hién bi viét sai do 16i ctia STU thi STU
¢6 trach nhiém cép lai ban chinh vin bing.

2. Hiéu trudng c6 thAm quyén cép lai vin bang cho ngudi hoc.
3. Thu tuc cép lai vin bing nhu sau:

a) Ngudi ¢ yéu ciu cip lai van bing giri truc tiép hodc qua dudng buu dién cho STU
mdt b hd so gdm:

- Pon dé nghi c4p lai vin bang;

- Vin bang d& nghi cip lai;

- Gidy to chimg minh STU viét sai vin bing.
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b) Trong thoi han 05 ngay lam viéc ké tir ngay nhén di hd so hop 18, STU xem xét
quyét dinh viéc cép lai vin bing; néu khong cép lai, STU s& tra 1&i bing van ban va néu
13 ly do.

¢) Truong hgp miu vin bing tai thoi diém cdp vin bing da thay ddi, STU str dung
mAu van bing hién hanh dé cip cho ngudi duoc c4p lai van bing.

Diéu 18. Sb gbc cip vin bing

1. Sé gbc cap van bang la tai liéu do Phong QLKH&SPH 14p ra khi thuc hién viéc
cap ban chinh vin bing. S8 gbc cp vin bing ghi ddy du nhing ndi dung tiéng Viét cua
ban chinh vin bing ma STU d4 cép. Truong hop vin bang dugc chinh sira ndi dung hoic
dugc cip lai thi phai lap phu luc sé géc d& ghi cac noi dung dugc chinh sira hoic thay dbi
clia vin bing.

2. S6 gdc cap vin bing phai dugc ghi chinh xéc, danh sb trang, déng dau giap lai,
khéng duoc thy x6a, ddm bao quan ly chit ché va luu trir vinh vién.

3. M&u s6 gdc cip vin bang thac si dugc ban hanh kém theo Quy dinh nay.
Piéu 19. Ky, dong ddu vin bing

1. Hiéu trudng c6 thim quyén cAp vin bing thac si va phai ky theo mAu chit ky da
dang ky v6i co quan c6 thim quyén va ghi ddy du ho tén, chirc danh trong vin bang.

2. Trudong hop Hiéu trudng chua duge co quan c6 thdm quyén bd nhiém, cong nhan
thi cdp phé duogc co quan c6 thim quyén quyét dinh giao phu trach STU la nguoi ky van
bang. Khi d6, cip pho ky thay Hiéu truéng; chirc vu ghi trén vin bing 1a chirc vu lanh
dao chinh thirc trong STU (phé hiéu truéng). Ban sao quyét dinh giao phu trach STU cia
cap pho ky vin bing phai duoc luu trong hd so cép vin bing.

3. Viéc dong dau trén chir ky cta ngudi ¢6 tham quyén cip vin bang thuc hién theo
quy dinh vé c6ng tac vin thu hién hanh.

Piéu 20. Thim quyén quyét dinh chinh sira ndi dung vin bing
Hiéu truéng c6 thim quyén quyét dinh chinh sira ni dung vin bang do STU cép.
Piéu 21. Cic trudong hgp chinh sira ndi dung vin bing

Ngudi duge cip vin bing c6 quyén yéu ciu chinh sira ndi dung ghi trén van bing
trong céc truong hop sau:

1. Pugc co quan cé thdm quyén quyét dinh thay ddi hodc cai chinh ho tich.
2. Pugc xéc dinh lai dan tdc, xac dinh lai gidi tinh.
3. Pugc bd sung ho tich, diéu chinh h tich.
4. Puogc ding ky khai sinh qua han, déng ky lai vi€c sinh.
Piéu 22. Tha tuc chinh sira ndi dung viin bing
1. Hb so dé nghi chinh stra ndi dung vin bing:
a) Pon d& nghi chinh stra ndi dung vin bang;
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b) Vin bing d& nghi chinh stra;

¢) Trich luc hodc quyét dinh thay ddi hoic cai chinh ho tich, x4c dinh lai d4n tdc, xac
dinh lai gi6i tinh d6i v6i trudng hop chinh stra van bing do thay d6i hoic cai chinh ho
tich, x4c dinh lai dan tdc, xac dinh lai gidi tinh;

d) Gidy khai sinh déi véi truong hop chinh sira nbi dung van bing do b sung ho
tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han;

€) Giéy chimg minh nhén dan hoic cén cudc cong dan hodc ho chiéu hozc giéy to
tiy than hop phap khéc c6 anh ctia ngudi dugce chp van bang. Thong tin ghi trén cac gidy
td nay phai phit hop véi d& nghi chinh stra ndi dung vin bing. Céc tai liéu trong hd so dé
nghi chinh stra ndi dung van bang quy dinh tai cac diém b, c, d, e khoan nay la ban sao
tir s6 gbc hodc ban sao dugc chimg thyc tir ban chinh.

2. Trudng hop tai liéu trong hd so dé nghi chinh sira ndi dung vin bing quy dinh tai
cac diém b, ¢, d, e khoan 1 Diéu ndy la ban sao khong cé ching thuc thi nguoi deé nghi
chinh stra vin bing phai xuét trinh ban chinh d& ngudi tiép nhan hd so dbi chiéu; ngudi
tiép nhén hd so phai ky xac nhén, ghi rd ho tén vao ban sao va chju trach nhiém vé tinh
chinh x4c cuiia ban sao so vdi ban chinh.

3. Trinh ty chinh stra ndi dung van b?ing dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh sira ndi dung vin bing ndp truc tiép hodc giri qua dudng buu
dién 01 (mot) bd hd so theo quy dinh tai khoan 1 Diéu nay cho STU;

b) Trong thdi han 05 ngay lam viéc ké tir ngay nhan d hd so hop 1€, STU xem xét
quyét dinh viéc chinh stra; néu khong chinh stra thi phai tra 161 bing van ban va néu rd ly
do;

¢) Viéc chinh stra ndi dung van bing dugc thuc hién bang quyét dinh chinh sira;
khéng chinh stra truc tiép trong van bing. Quyét dinh chinh sira phai dugc luu trong hd
so cAp vin bang.

d) Can clr quyét dinh chinh stra, don vi duoc giao quan ly vin bing chimg chi ghi
day du thong tin vé van bing, cac ndi dung dugc chinh sira ctia vin béng vao phu luc s6
gbc cap vin bing.

Pidu 23. N¢i dung chinh ciia quyét dinh chinh sira va dp dung viéc chinh sira
vin bing

1. Quyét dinh chinh stra vin bing gdm cac ndi dung chinh sau:

2’1) Ho, chit dém, tén; ngay thang nim sinh ctia ngudi c6 van bang (ghi theo vin bing
da cap);

b) Tén, s6 hiéu, ngay thang nam cip cua vin bing;

¢) N6i dung chinh stra;

d) Ly do chinh stra;

e) Hiéu luc va trach nhiém thi hanh quyét dinh.
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2. Viée chinh stra ndi dung vin bing duoc ép dung ca dbi véi nhig vin bang duoc cAp
trude ngay Quy dinh nay ¢ hiéu luc thi hanh.

Diéu 24. Thu hdi, hity b vin biing
1. Vin bang bj thu hdi, hity bo trong céc truong hop sau day:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi cir, bio vé khoa luan tbt nghiép,
ludn vén, ludn 4n hodc gian 14n trong viéc 1am hé so dé duoc Cép vin b?mg;

b) Cép cho ngudi khong du didu kién;

¢) Do ngudi khong cé thdm quyén cép;

d) Bi téy x0a, stra chita;

e) bé cho nguoi khéc str dung;

f) Do 16i ctia STU.

2. STU c¢6 trach nhiém thu hdi, hity bé vin bing.

B§ truéng B Gido duc va Pao tao quyét dinh viée thu hdi, hiy bd vin bang hoic
yéu cau co quan c6 thdm quyén thu hdi, huy bd vin bing trong céc truong hop khac.

3. Hiéu trudng STU ra quyét dinh thu héi, hily bo vén bing. N6i dung cia quyét dinh
néu rd ly do thu hdi, huy bo. Quyét dinh duoc dang tai trén cong thong tin dién tir ca
STU; duoc giri dén ngudi bi thu hdi van bang, co quan kiém tra phét hién sai pham (néu
¢6), co quan ngudi bi thu hdi vin bing dang cong tac (néu cd) va céc co quan, td chirc c6
lién quan.

Piéu 25. Cong bb cong khai thong tin vé cAp vin bing trén cong thong tin dién tir

1. Thong tin cong bd cong khai vé cAp vin bing gdm céc ndi dung: tén vin bing; ho,
chit dém, tén, ngay thang nim sinh ctia ngudi duge cdp vin bing; sé hiéu va sé vao sb
gbc cAp van bing; ngay thdng nim cip vin bing. Thong tin cong bd cong khai vé cdp
vin bing phai ¢am bao chinh xéc so véi sb gbc cp vin bing, phai duoc cap nhat va luu
trit thudng xuyén trén cdng théng tin dién tir cia STU; bao dam da quan ly, truy cép, tim
kiém va phai tuan thi cdc quy dinh cua phéap luat.

2. Viée cong bé cong khai thong tin vé cp, chinh sira, thu hdi, hity bé vin bang trén
trang thong tin dién tir duge thuc hién ca ddi vai céc van béng da duoc ca‘ip trudc ngay
Quy dinh nay c6 hi¢u lyc thi hanh.

Chuong V
BAN SAO VAN BANG TU SO GOC

Piéu 26. Cip ban sao vin bing tir sb gbc
1. Phong QLKH&SPH cin ctr vao s6 gdc dé cdp ban sao vin bing thac si.
2. Trudng hgp miu ban sao vin bang tai thoi diém cdp ban sao da thay dbi, Phong

QLKH&SDH sir dung mu ban sao vin bang hién hanh dé cip cho ngui hoc.
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3. Hinh thirc ban sao vin bang tir s6 gdc giong nhu ban chinh van bang.
r A . 9 = M < A A 9 e z r e A A

4. Céc ndi dung ghi trong ban sao van bang tir s goc phai chinh xac so vo1 sd goc.

N z A A .. A A A ~ = SRR QST A A 2 - M
Ngoai ra c6 bd sung thém s vao sO goc cap van bang va so vao so cap ban sao van bang
tir sO goc.

oA o7 o , ; o 3 - > ~ R K
Pieu 27. Gia tri phap 1y ciia bin sao van bang tir s0 goc

1. Ban sao vin béng tir sb gbc c6 gia tri st dung thay cho ban chinh trong céc giao
dich, trir trudng hop phap ludt c6 quy dinh khac.

2. Trudng hop c6 cin clr vé viéc ban sao gia mao, khong hop phap, don vi dang quan
Iy sb gbc tiép nhan ban sao vin béng yéu cau ngudi c¢6 ban sao van bang xuat trinh ban
chinh dé di chiéu hogc tién hanh xac minh.
oA 3 - oA K 2 - > « R K
Didu 28. Thim quyén va trich nhiém cap bén sao viin bing tir so goc

Phong QLKH&SPH c6 thim quyén va trach nhiém cép ban sao vin bing tir s gbe.
Viéc cép ban sao van béng tir sb géc duoc thuc hién déng thoi véi viée cép ban chinh
hodc sau thoi diém cép ban chinh.

Hiéu trudng c6 thdm quyén ky ban sao vin béng tir s gbc.

Diéu 29. Ngudi c6 quyén yéu ciu cp ban sao viin bing tir sb gbc
Nhitng ngudi sau day co quyén yéu cAu cép ban sao vin bang tir s6 gbe:
1. Ngudi duoc cap ban chinh vin bang.

2. Nguoi dai dién theo iy quyén ctia ngudi duge cip ban chinh vin bang.

3. Cha, me, con; vg, chdng; anh, chi, em rudt; ngudi thira ké khac ctia nguoi dugc
cép ban chinh vin bing trong trudng hop ngudi do da chét hodc mét nang luc hanh vi
dan su.

Pidu 30. Thii tuc cAp ban sao vin bing tir s6 gbc

1. Hd so @ nghi cip ban sao vin bang tir sb gdc gdm:

a) Pon @ nghi cip ban sao vin bing, trong d6 cung chp céc thong tin vé vin bing
da duoc cép;

b) Ban chinh hodc ban sao c6 ching thuc gidy chimg minh nhan dén ho3c cin cudc
cong dan hodc ho chi€u con gia tri sir dung dé ngudi tiép nhan hd so kiém tra;

¢) Trudng hop ngudi yéu cdu cip ban sao vin béng tir s& gdc 1a ngudi quy dinh tai
khoan 2, khoan 3 Didu 29 cua Quy ché nay thi phai xuét trinh gidy uy quyén (d6i voi
ngudi duge uy quyén) hodc gidy t& chimg minh quan hé véi ngudi dugc cép ban chinh
van bang;

d) Trudmg hop ngudi yéu ciu cip ban sao vin bing tir s6 gbc giri yéu cu qua buu
dién thi phai giri ban sao c¢6 chirng thuc giéy td quy dinh tai diém a, b, ¢ khoan nay kém
theo 01 (mot) phong bi dan tem ghi 15 ho tén, dia chi ngudi nhén cho co quan cé thdm
quyén cép ban sao vin béng tir sb gbc.
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2. Trinh tu c4p ban sao vin bang tir s gbc duoc quy dinh nhu sau:

a) Ngudi dé nghi cép ban sao vin béng ndp truc tiép hoic gui qua duong buu dién
01 (m6t) by hd so theo quy dinh tai khoan 1 Diéu nay cho Phong QLKH&SDH;

b) Ngay trong ngay tiép nhan yéu ciu cép ban sao hojc trong ngay 1am viéc tiép theo,
néu tiép nhan yéu cau sau 03 (ba) glor chiéu, Phong QLKH&SDH c4p ban sao cho nguoi
¢6 yéu cau. Trong truong hop yéu ciu cip ban sao tir sb goc dugc guri qua bu'u dién thi
thoi han duge xé4c dinh tr thoi diém Phong QLKH&SPH tiép nhan yéu ciu cap ban sao
nhéan di hd so hop 16 theo diu buu dién dén;

¢) Déi voi trudmg hop ciing mét luc yéu ciu cip ban sao tir nhiéu sb gbe, yéu clu sb
luong nhiéu ban sao, ndi dung vin bang phirc tap khé kiém tra, dbi chiéu ma Phong
QLKH&SDH khéng thé dap tng dugc thoi han quy dinh tai diém b khoéan nay thi thoi
han cép ban sao duoc kéo dai thém khong qua 02 (hai) ngay lam viéc hodc dai hon theo
théa thuan bang van ban véi ngudi yéu ciu cip ban sao.

3. Phong QLKH&SDPH cin ctr s6 gbc cép vin bing dé cap ban sao cho ngudi yéu
cau; ndi dung ban sao phal ghi theo dung n01 dung di ghi trong s6 goc Truong hop khong
con luu trir duge sb goc hoic trong s6 gdc khong c6 thong tin v& noi dung yéu cau cip
ban sao hoac khong cép ban sao cho ngu’m yéu cau thi Phong QLKH&SPH cé trach
nhiém tra 1i bang vin ban cho ngudi yéu cau va néu rd Iy do theo thoi han quy dinh tai
diém b khoan 2 Piéu nay.

'3 3 > s oA A 2 - M ~ R K
Didu 31. Sé cip ban sao va quan ly vi¢c cap ban sao vin biang tir so goc

1. S8 cép ban sao vin bing tir sb gbc 12 tai lidu do STU l4p ra khi thyc hién viée cp
ban sao vin bang tir sb gbc trong d6 ghi ddy da nhitng noi dung cuia ban sao ma STU da
cap.

S6 cAp ban sao vin bing tir sb gbe phai dugc ghi chép chinh x4c, danh s trang, déng
d4u gidp lai, khong dugc tdy xda, dam bao quan ly chdt ché va luu trit vinh vién.

2. M3i lan cép ban sao vin bing tir s gdc déu phai ghi vao sb cip ban sao vin bing
tir s6 gbc; phai 1ap sb vao sb cép ban sao, ddm bao mdi s§ vao sd cép ban sao dugc ghi
duy nhét trén mdi ban sao vin bing cip cho ngudi hoc.

S6 vao sb cép ban sao vin béng tir sb géc duoc lap lién tuc theo thir ty s6 tu nhién tir
nhé dén 16n theo timg nim tir ngay 01/01 dén hét ngay 31/12; dam béo phén biét duge s6
va0 s6 cip ban sao cua ting loai vin bing va nam cép ban sao van bang tir s goc. SO vao
sd cAp ban sao vin bing tir sb gbc duge danh sé nhu sau: S6 tw nhién/Nim cap bén
sao/Loai viin bing-Chuyén nganh. Cu thé: 01/2020/ThS-CNTP

- S6 tw nhién: bt du tir s6 “01” theo timg nim tir ngdy 01/01 dén hét ngay 31/12.

- Nam c4p ban sao c¢6 4 chi sb.

- Loai vin béng: quy dinh cép béac dao tao. Cu thé: ThS — thac si.

- Chuyén nganh: dugc ghi theo chit viét tit cac chuyén nganh dio tao trinh do thac si

tai truong theo Khoan 2 Piéu 12.
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Chuwong VI
TO CHUC THUC HIEN
Pidu 32. Trich nhiém ciia Phong Quan ly Khoa hoc va Sau dai hoc

1. Hang ndm, can ci vao ké hoach dao tao trinh d6 thac si cua STU, Phong
QLKH&SPH x4y dung ké hoach in phdi van béng trinh Hiéu trudng phé duyét, tb chirc
in phdi vin bang va ban giao cho Phong HCQT theo Quy dinh nay.

2. Lap hd so quan ly viéc cép phat vin bang; cip ban sao van bang tir s& gbc ddi véi
ngudi hoc theo Quy dinh nay. D& nghi thu hi, hity bé phdi van bing do in héng, sai st
theo quy dinh.

3 Quan ly sb goc cap vin bang; ra soét viéc 1ap s6 vao sb gbc cap vin bang, dam
bao mdi s6 vao sb gdc cap vin bang dugc ghi duy nhét trén mot vin bang di cip cho
ngudi hoc; xay dung hé théng co s dit liéu quan ly van bang da cAp cho ngudi hoc; cong
khai thong tin vé& cip vin bing ctia ngudi hoc trén trang thong tin dign tir cua STU.

4. Lanh dao don vi chiu trach nhiém c4 nhan trude Hiéu truong va trudce phép luat
khi dé xay ra vi pham trong céc hoat dong quan ly, cAp phét van bing d6i v6i ngudi hoc
thudc don vi quan ly theo hoc tai Truong.

Diéu 33. Trach nhiém cia Phong Hanh chinh Quén trj

1. T4 chirc thuc hién Quy dinh nay; kiém tra viéc bao quan, sir dung phoi va chp phat
phoi.

2. Léap hd so quan ly viéc st dung phdi, cp, thu hdi, hity bé phdi vin bing; cAp phoi
van béng theo sb lugng hoc vién da duogc cong nhan t6t nghiép ctia timg nim hodc timg
dot do Phong QLKH&SPH dé nghi.

3. Ra soat viéc 1ap s8 hiéu, dam bao mdi s hiéu chi dugc ghi duy nhét trén mot phoi
vin bang.

4. Lanh dao don vi chiu trach nhiém c4 nhén tru¢e Hiéu trudng va trude phéap luat
khi dé xay ra vi pham trong céc hoat dong quan ly, c4p phat phoi vin bang.

5. Cir nhan vién lam cong tac quan 1y, cAp phat phoi, vin bing; phdi hop v6i Cong
an thanh phd Hd Chi Minh trong viéc quéan 1y, biao mat phdi, vin bang theo quy dinh.

6. Pam bao an toan, phong chéng chiy né trong viéc bdo quan phéi van béng.

Piéu 34. Trach nhiém ciia Ban Thanh tra Gido duc

Ban Thanh tra Gido duc thuc hién cong tac kiém tra, giam sat viéc quan ly, cép phat,
thu hdi, hily bd van bing, phdi van bang theo ding quy dinh phép luat va trach nhiém.

Diéu 35. Kiém tra, thanh tra

1. Pinh ky hodc d6t xuit, STU t chirc kiém tra, thanh tra viéc in, cAp phét phéi van
bing, quéan ly va cip phét van bing d6i v6i cac don vi theo chirc ning, nhiém vu dugc
giao.
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2. Céc don vi dugce giao nhiém vu in phéi, quan ly cdp phat phoi van bang, quan ly,

cap phét van bing c6 trach nhiém phdi hop, tao diéu kién thuan l¢i cho cong tac kiém tra,
thanh tra.

Piéu 36. Xir ly vi pham

Ngu.'orl thuc hi¢n nhiém vu in ph01 quén ly cdp phat phdi vin bing; cap phét vin
bang; cép ban sao vin bang tir s gbc do thidu tinh than trach nhiém hoic ¢6 y lam trai
cac ndi dung quy dinh hogc cdc van ban quy pham phap luat khac thi tuy theo muc do vi
pham bi x1r ly ky luat hodc truy ctru trach nhiém hinh su; néu gdy thiét hai phai bdi thuong
theo quy dinh cta phép luat.

Piéu 37. Pidu khoan thi hanh
1. Quy dinh nay c¢6 hiéu lyc ké tir ngay ky ban hanh.

2. Lanh dao cac don vi, gidng vién, nhan vién, hoc vién cta Trudng Pai hoc Cong
ngh¢ Sai Gon chju trdch nhiém thi hanh Quy dinh nay.

'l CONG NGHE
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