
Be 6IA0 DUC VA DAo TAo CQNG HOa xA HQI CHU Ncuie VET NAM

TRTIOI{c DAr Hqc cONc NGry sAI GoN Ddc l6p - Tu do - rranh phrfic

56: 52.03-21]QIr-DSG-DT Tp. Hd Chi Minh, ngdy 26 thdng 04 ndm 2021

QtrY rniNn os
DrEM DANH, cANn nAo THIfU CHUYtN cAN vA xtl r.'f cAu rnr

I. Mgc tlich:
r ThUc hign quy dinh cria nhd trudng vO dao t4o theo hQ th6ng tin chi;

--. a. Kiom so6t sp hiOn di0n t6n lorp ctra sinh viOn; gi6m s6t qu6 trinh hqc tfp cira sinh vi6n;

c6nh b6o sdm nhtng trucrng hqp sinh vi€n thii5u chuy€n cAn trong hqc tflp.

II. Quy trinh thqc hiQn

(1) Quy uric:
. BCN Khoa/Ban: Ban chri nhiQm Khoa chuy€n m6n/Ban Khoa hqc co b6n
. CBGD: C6n b0 gined4ylGiing vi€n
. CBCT: Cdn b0 coi thi
. C6ng TT-QLDT: C6ng Th6ng tin Quan lf ddo t4o
. CVHT: CO vdn hqc tfp
. DCMH: E0 cuong m6n hqc, D0 cucmg chi ti6t m6n hqc
. HK: Hqc !i. MSSV: Md sO sinh vi0n
. P.ET: Phdng Eio t4o

' r SV: Sinh vi6n

' TKB: Thdi kh6abi0u
. VPK: Vdn phdng Khoa/Ban
. Tty theo thdi kh6a bi€u 16p - mdn hqc, lich d4y k6o dai n tudn hqc (1d16ng tinh tuAn dg

trti); trong d6:

TuAn thri nhfu TuAn 01;

fuan cuOi tY: TuAnn;

TuAn gita k3,: TuAn l n6u s6 tuin n ch8n, ho{c ruAn f niSu s6 tuAn n 16
2

tiiit@ MO te chi ti6t c6n

Bnrfc NQi dung thr;c hiQn
Thdidi6m
tri6n khai

Thdigian
thqchiQn

Domvi
thr$hiQn

01 Lflp hd so gifrng dqy

' l4p vd in hd so gi6ng day cho CBGD, cung c6p danh s6ch di6m

danh SV tung bu6i hqc.
+ Thu mdi dpy tM6u 03.011;

+ Thdi kh6a bi6u CBGD [M6u 03.02];
+ Danh s6ch tli6m danh tMSu 03.031;

+ Danh s6ch di6m danh b6 sung [Mfiu 03.041;

+ H6 so kh6c 1i6n quan.

04 tuAn tru6c
khi bat dAu HK

02 tuAn P.DT

r Grii h6 so gi6ng day cria CBGD vC Vpf
r Gfti hO so gi6ng d4y cho t6t ca cnco h6n quan.

Ot - OZ toAn

tru'6c l*ri bdt
tlAu HK

Ot tuAn P.DT
VPK
CBGD

02 Nhfn l6p, tri6n khai ho4t tlQng gi6ng d4y, ki6m tra tl6nh gi6
r CBGD crrng c6p dAy drl th6ng tin ECMH cho SV'trong bu6i hqc

<lAu ti6n.

TuAn 01 TKB CBGD. SV



Buric NQi dung thg'c hiQn
Thdidi6m
tri6nkhai

Thoi gian

thg'c hiQn

Dolt
thqrc hiQn

Thdng b6o cho Sv bi6t viQc tliilm danh hiQn di$n:
+ SV lcj't6n vdo danh s6ch di6m danh tirng budi hgc;

+ SV v[ng qu5 40% s6 gid l6n lop cria m6n hqc; hoflc vdng qu6

50% s6 bdi ki6m tra; hofc ving qu6 30% s6 gid thi nghiQm,

thUc hanh hay thuc t{p t4i xudng sE bi c6m thi cutii k} (xem

chi tirit tai Khoin 223 Dibu22 Quy ct# qlo-zotQD-DSG-DT

ngily 2410912020)

03 Thrpc hipn viQc di6m danh SV hiQn diQn:
r Vio tirng bu6i hgc, CBGD tli6m danh SV hiQn diQn:

+ SV k!'t€n vio danh s6ch di6m danh trong gid hqc;

+ CBGD tl6nh d6u &igh light) x6c tlinh SV vlng m{t;
+ Ghi s6 lugng SV hiOn diQn, sO SV v6ng mflt.

I CBGD b6 sune th6m t6n SV vdo danh s5ch tli6m danh bd sung

tM6u 03.041 khi SV xu6t trioh, nQp Gi6y vio lop MAu 03.051'

TuAn 01 Trong su6t qu5

trinh giing d4y,
theo TKB

CBGD - SV
P.DT ciip Giiiy
vdo lop cho cdc
tnrdng hqp SV
ddng lq m6n
hgc b6 sung.

04 Lflp danh sich SV thi6u chuy6n cin

' LOp danh s6ch SV bo hoc qtd 20Yo s6 gio i6n lop lj, thuy€t; ho4c

,ang qu6 l5'h s6 giir 16n lop thqc hdnh (t{nh trdn tdng sii gid cua

nton hoc trong HK) lMiu 03.061.
r Gui danh s6ch SV thiriu chuy€n cAn [N'I6u 03.06] vA VPK tQp

hgp vd grii vd f .Of .

-.Ll uan glua Ky 01 tuAn CBGD
VPK

05 Crinh b6o SV thi6u chuyGn cAn

' Nh0p MSSV trong danh s6ch SV thi6u chuy6n cAn [N'IAu 03'06]

tinh d6n tuAn 16 gita lcj' vdo hQ th6ng qudn lf ddo tao;
r C'anh bao SV thieu chuyen can trni den tuan le giu'a $ i

r Th6ng b6o danh s6ch SV thi6u chuy6n cAn tinh dtin tudn gifra kj'
tr6n C6ng TT-QLDT (th6ng b6o qua tdi khohn c6 nhAn SV);

Tudn
.i

ngay sau uan
gita k!

01 tuAn P.ET

06 Trao tl6i vcri CBGD tim hi6u nguy6n nhdn SV thiiiu chuy6n cin,
tim giii phdp
r Trong tru'ong hqp l6p - m6n hgc c6 hor 3}oh s6 SV trong danh

s6ch iop thitiu chuydn cAn, BCN Khoa/Ban td chric trao d6i v6i
CBGD vA tinh hinh chuy6n cAn cta SV, rut kinh nghiQm vd tim
gthiphip cii tiiin phuong ph6p giing day d6 thu hrit SV d6n 16p.

nudi hqp c6 ghi bi6n bin.

TuAn ngay sau.).
tuan glua {y

0l tu6n BCNKhoa
BCNBan
VPK
CVHT
CBGD

07 Trao tl6i vt6d SV tim hi6u nguy6n nhfln thii5u chuy€n cAn; cinh
b6o SV thi6u chuy6n cin
I CYHT php tr6ch l6p tra criu danh s6ch SV thii5u chuy€n cAn tr6n

C6ng TT_QLDT cle #m bit tinh hinh SV b6 hqc;
! CVHT ldm viQc vdi SV.li6n quao ,6 doh hinh b6 hgc, tim hi6u lf

do vi nhic nhd SV chuy6n cAn.

TuAn ngay sau

tudn gita k!
01 tuAn CVHT - SV

08 L$p danh sdch SV b! tI6 ngh! c6m thi
r CBGD lQp danh s6ch SV bi <16 nghi c6m thi do v6ng qub 40oh sd

gid l6n ldp cria m6n hgc; ho{c vfng qfi 50Yo s6 bai U6m tra;

hoflc ving qu63lo/o s6 gid thi nghiQm, thUc hnnh hay thgc tpp t4i

xudng [MEu 03.071.
r CBGD th6ng b6o tr€n l6p cho SV danh s6ch SV bi dd nghi c6m

thi. Giai quytSt tt ii5u npi cta SV (n6u c6).
I CBGD gfri danh s6ch di6m daxh SV [M6u 03'03 vd 02.04]vi

danh sfch SV bi d,i nghi c6m thi tMSu 03.071 vC P.DT.

ruAn cu6i ky 01 tuAn CBGD. SV

09 Lflp danh s6ch SV b! cdm thi
r Cdn cri'dA nghj cta CBGD, P.ET tflp b6ng danh s6ch SV bi c6m

thi, trinh HiQu trudng phd duyQt tivl6u 03.0S1

Tudn du trfi 0l tuAn P.DT
HiQu trudng

I



Bu6c NQi dung thr;c hiQn
Thoitli€m
tri6n khai

Thdi gian

thrphi6n
Eonvi

thgc hiQn

10 Xii tf c6m thi

' [Ap h6 so phdng thi; trong d6 bao g6m danh s6ch SV bi c6m thi
(n6u c6).

r CBCT thdng b6o danh sdch SV b!c6m thi vio tl6u m6i ca thi
r SV bi c6m thi kh6ng dugc {r thi vi nh4n di6m 00,0 (kh6ng di6m

- thang iti6m 10) cho bii thi cu6i ki'cria m6n hqc.

TuAn thi 02 - 04 tuAn P.DT
CBGD
CBCT
SV

cia sinh vi6n theo thd'i,soii, Oi rti* thi, CBGD cdn cw hi€n di€n

kh6a iidu ndu khdng tnd dim danh cir fidt d€n gid hlc, ti€t hoc. Vi du; Sinh vi6n vdng 04/10 buiji, brong du'ong 4096
: ...^ :

so gicr lin lop sd b! cam thi.

NQi dung bi6u m6u

Thu mli d4yMAu 03.01

Thdi kh6a bi6u cria c6n bQ giing d4y

Danh s6ch di6m danhMAu 03.03

Danh s6ch di6m danh (b6 sung)M5u 03.04

Gi6y vdo l6p cria sinh vi6nM5u 03.05

Danh s6ch sinl vi6n thi6u chuy€n cin

Danh s6ch sinh vi6n bi d6 nghi c6m thi

Danh s6ch sinh vi6n bi c6m thi

TRUoNG PHONG DAO TAO
Chiu tr6ch nhiqm soan thao

Ths. LO ThiNgqc Phuqng

HIEU TRUONG
PhO duyQt

PGS. TS. Cao IIio Thi

k ___-,a-)=-' w



uI. Luu trinh bi6u di6n

quY TRINH

rlp ardu ob, xdHoAcH vA rntEr xrn Ho4ro$Nc GdNG DAY

11 tu:n tratrc Hx chinh & o? tuEn trutc Hl( ht
Ihii giah th(c hiCn:6 - 09 tuln

[PhaB tio tao + Khoa/en choy€n m6n + CBGD + sir*l v€nl

quY TRINH

Mtn GdNG-PHtu c6Ne etAna oev
g EEn tMrc khi brt diu hq. ki'
Ihri gian thfc hienr 01 - E e5n

lPhdE Oao tEo + xhm/en chutC n m6n + vPK + clcDl

[4p Hbsd criNc DAY, cullc cfip olo csco
& lu:ntrr&c khi bit diu hoc ki,
ft,i gianthgchiqn:01- 02 tu:n
ltPhdtsDio qo+vx+ cmDI

cBcD NHAN td,P

rnrElr xHlr soAr o0xe etfuie oav, xtdrr,t rm sArus cA
ThAi eian thgc hien: Qui trlnh Eiiing day theo TKB

ICBGD + SVI

CBGD THoNG BAoo! ct/oNccHl rlgTMoN Hpc
pHudNG rHoc K€M TMDiNH GrA, DtfM DANH vAcAM nl

Tuln th, nhSt tronsxB
Thol gianthgchign: 01 ti6t

ICBGD +svl

2
6
z91!F-E
sEd
T a6zt96 Eq
i -o-
<E

=F6

TRm 06r GroAcAc BEil UEN euaN
rlM flGuYEN NHAI, crAr PHAP

TuEn gioa ki + 01
Thli gian thq. hlen:01 ruan

t(he/&n + CWT+cmD +SVl

LAp DAilH sAcH srNH uCNrHtgu CHUYEN ciN
Tu:n sfa kitbne T(8

Thri slan thqchien:01 tu5n
lcreD +svl

CANH BAo stNH vrAil il rgu CHUYEN ctrN
TuEn 8fi1a k, i 01

Ihdl Sian lhgc hifu: 01 Tu:n
lPttdE Oao i?o + (hm/&n + Cvtll+ CmO + Sl

rip DANH s^cHsrNH ulN sloE ne x!cAmml
Iu:n cud ki ton8rKB

ltdi gianth\r€ hlen: 01 tu:n
lcreD +svl

LAM TH0 ruc vAtAp DANH sAcHslNH vlCN Bl cAMTHI
fu:n cud ki! u',n dr.r tf

T$di Sianthr,rc hlCn:01 tuin
IPhAG OAo tao+ HleutdtEl

xli rV dM rHt
xl, rV TAr PHdNGTHT vA Krt lsAPolEu

Tu>n thi
Thdi Blanthgc hiCnr 01 - g tu:n

lPhaBDio t?o + CBGD+ C6n b06ithi +SVl



EO CIAO DUC VA EAO TAO CONG HOA XA HOI Crru UCUrE VI-ET NAM
TRrror.{c DAr Hec cOwc Ncrr}E sAr coN D6c l6p - Tu do - Hanh phric

SO: x*VTUD-DSG-PDT Tp. Hi Chi Minh, ngdy _tfuing _ndm

THUMOI DAY
Ilrpu rnuoxc rRrIoNG DAr HQC boNC NGHE SAr cON

Kinh mli: ThAy(CO): x-xx
Md sd CBGD: tr-xi
Day mon: xxx
Ma s5 m6n hoc: xii
Cho c6c 16p: xxi
Hgc kj,xxx ndm hgc ixx. Hp chinh quy tap trung.

' Thdi gian day: Tu tuAn 16 l*l.d€n tuAn 16 xxx (theo Bi6u dO k6 hoach giAng day)
Tt ngdy xxx d€n ngdy xxx

. Dia ditlm giAng day: 180 Cao L6, phulng 04, eu{n 0g, Tp. HO Ctri Uintr
DiQn thoai: 028. 38.508.269 (PDT) -028.38.505.s20

, Tdng sO ti6t m6n hoc: xxx

' S5 ti6t day thuc t6: iii
Nhdm dim tr6o ch6t lugng dio t4o, Nhh trulng d6 ngh! ThAy (CG) thg.c hiQn rnQt sii y6u cAu sau:

' Gi6ng d4y theo dd cucrng chi tii5t rn6n hgc:o nnn
o xxx
o xii
o x4x

, Ei6m danh sinh vi6n hi6n di6n:)) 'ao xxx
o iii
o xXx
o iix

' Thgc hiQn thing lich trinh gi:ing d4y vi tho'i kh6a bi6u:
o xif
o xxx

Tr6n trong./.

Noi nhQn:
- Nhu tr€n;
- Luu: xxx.

HIEU TRUONG

Mdu 8.01 _01_Thu mdi dqy
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Be cIAo DUC vA DAo rAo ceNG HoA xA nQr cHU NGHia vrEr NAM

TRLTONG DAr Hec coNc NGHE sAr coN pOc rap - uJ po - HaNn puuc

M6n hgc:

Cdn b0 giang d4y:

ThuQc hqc lcj,:

DANH SACTT SINH VIEN THIEU CHUYEN CAN
M5 s6 m6n hgc:

Md s6 c6n bQ giang dpy:

N[m hgc:

STT MSSV Hg t6n sinh vi6n LtSp/|.{h6m s6 uuai v6ng Ghi chf

I

2

J

4

5

6

7

8

9

10

11

12

13

t4

15

t6

t7

18

t9

20

Danh sich duqc lgp tinh tl6n tuin 16 gifra k|.
Danh s{ch do cfn bQ giing day l6p, cinh b6o sinh viOn ili hgc thi6u chuy6n cin sG b! cfm thi.
Sinh viOn bi cinh b6o tli hgc thi6u chuy6n cin do vi ph4m mQt trong nhfrng trudrng hgp sau iliy:

- vang qua2}Yo s6 gic/s6 buoi lcn l6p cua m6n hgc (tinh tron t6ng s6 gicr);

- Ving quh l5o/o s6 gio/s6 UuOysO ca thi nghiQm, thpc hdnh (tinh tr6n t6ng sO gio).

Tp. Hd Chi Minh, ngay _ thrlng _ n6m

cAN e0 crANG DAY

(Ky vd ghi rd hq tOn)

Mdu 8.06_Danh sdch sinh viAn thidu chuyAn cin



B0 cIAo DUC vA EAo rAo ceNG HoA xA nQr cuu Ncnia vEr NAM
TRI.IONG DAI HQC C6NC NCHE SAI GON DOC LAP - TI.I DO - HANH PHUC

Tp. HO Chi Minh, ngdy _thdng _ndm

DANH SACU SINH VIEN BI CAM THI
M6n hoc: Md s6 m6n hoc:

Crin b0 gi6ng d4y: Md s6 crin bQ giing d4y:

ThuQc hgc kj,: NIm hqc:

STT MSSV Hg t6n sinh vi6n L6pl1.[h6m Ghi chri

1

2

J

4

5

6

7

8

9

10

11

t2

13

t4

15

t6

t7

18

t9

20

Danh sr{ch do cdn bQ giing day lflp, dd xu6t cdm thi cu6i tcy nhfing sinh vi6n ili hgc kh6ng chuy6n cin.
Sinh vi0n biiI6 nghicdm thi do vi ph4m mQt trong nhftrg truinrg hgp sau rlfly:

- Vang qur640o/o s6 gio/s6 buOi l6n lorp cua mdn hgc;

- VAng qud 50%s6 tai kiOm tra;

- Virg qu630% sd gio/sd tuOilsO ca thf nghiQm, tfuc hanh

Cdn bQ giing dey gfri kim bing danh sich di6m danh cta l6p - mdn hgc iI6 tuu hd so minh chftng.

CAN BO GIANG DAY

(Ky vd ghi rO h9 tOn)

Mdu 8.07_Danh sdch sinh viAn bi di nshi ciim thi.



B0 cIAo DUC vA EAo rAo cO. NG HoA xA uQr cnu Ncnia vryr NAM

TRT.IONG DAr HQC CoNC NGHE SAr GON OOC rap - rU pO - naNn pHUC

Si5: ---JDS-DSG.DT Tp. HO Chi Minh, ngdy 

-thdng 
_ndm

M6n hoc:

C6n b0 gi6ng d4y:

ThuQc hqc ki,:

DANH SACU SINH VITN BI CAM THI
MA sd -Un nn.t

ME sd can b0 gi6ng d4y:

NEm hoc:

STT MSSV Hg t6n sinh vi6n Ltfp/I.{h6,m Ghi chrl

1

2

J

4

5

6

7

8

9

10

11

l2

13

t4

15

t6

t7

18

t9

20

Danh sfch do Phdng Dio tpo lfp cln crfr tr6n Ad xudt cria cin bQ gieng day ph+ trrlch ltfip - mdn hgc.

Sinh viOn bi cdm thi do vi ph4m mQt trong nhtug trudmg hgp sau df,y:

- VArg qud 40% s6 gid/s6 bu6i l€n lorp cria m6n hec;

- VA"g qu650%sO Uai ki6m tra;

- V6"g qu630% s6 gid/s6 UuOysO ca thi nghigm, thUc hanh.

HIE. U TRIJONG

(Kf t6n vi <t6ng d6u)

Mdu B.0B_Danh sdch sinhviAn bi ciim thi.


