
Be cIAo DUC VA DAo TAo CQNG noe xA sQt cuu NCsia vEr Navt
rnrIOXC DAI IIQC CONC NGII$ SAr Cdn DOc lffp - Tu do - Ilanh phric

36: 82.01-21 /QTr-DSG-DT fp. HO Chi Minh, ngdy 26 thdng 04 ndm 2021

QUY TRINH 01

Lnp srflu oo, rf, HoACH vA TRIflN KHAI HoAT oQruc GIANG DAY
.:

I. Mgc ilfch:: : ffiT#:i-:i::i%:ffi1H#ii?,:'ffiru:i1;xr-1ru;:lJ;Iil,6n,rinh
II. Quy trinh thqc hiQn

(1) 3"'Y.iror' Ban rhanh tra Gi6o duc

: r#"'' if#::;:#;'fnpn6mhqc
. P.ET: Phdng Edo t4o
. P.TN: Phdng thi nghiQm, phdng thltc hinh, xucrng thgc tfp, ...

M6 tf, chi

Buri'c NQidungthp hiQn
rnoi ai6m

tri6n khai
Thdi gian

thgc hiQn
Eonvi thgc hiQn

01 fip SiCu d6 giang day vd hgc @p nim hgc Th6rB05 Ot tua" P.DT

02 Ph€ duletBidud6 giang dayvdhgc 6p ndmhqc Th6ng05 Ot nfin HiQutuong

03 quy5t dinh ban henh Bi,5u d6 giang d4y vd hqc 6p nim hgc Thang 05 01 ngay HiQutuong

04 L4p ke hoach giang day hsc ky

+ Hqckj,chinh Tnrdc 12 tu6n Ot tuan P.DT

+ Hqckj'hd Tnrdc 08 tu6n 0l tuen P.DT

05 GiSyb6o dayhsck,

+ Hgckj'chinh Tnrdc 12 tu6n 01 tuan P.DT

+ Hqckj,hd Tru6c 08 tu6n 01tudn P.DT

06 Ph6ncdng giang dayvdtl6 x*itklxrc (neu co)

+ Hgckj,chfnh Tru6c ll tuAn 07 - 10 ngay Khoatsan

+ Hgcklhd Tnrdc 07 tu6n 07 - l0 ngay Khoa,tsan

07 Ki6m tra viQc phAn c6ng giang d4y - hiQu chinh Quatinh P.DT + KhoalBan

08 Tri6n lCrai quy tinh ddng h! m6n hgc, di6u chinh d5"C ry

+ Hgckj'chinh Tnr6c l0 tu6n 0l hren P.ET+P.CTSV+SV

+ Hgcklhd Tru6c 06 tu6n 0l firen P.DT+P.CTSV+SV

09 X6p th<ri kn6aUleu au mtln

+ Hgclcj,chinh Tnrdc 09 tu6n 04 - 05 tuen P.DT+P.TN

+ Hgckj,hd Tru6c 05 tu6n 0l - 02 fifin p.or+P.t"N

l0 r 0p thoi k1r6a bi6u chinh tliric

ti6it



Bur6'c NQi dung thq'c hiQn
Thoidi6m
ki6nkhai

Thdi gian

thgc hiQn
Donv!thphiQn

+ Hgckj'chinh Tru'6c 04tufln 02tuen P.DT+P.TN

+ Hqcklhd Tnrdc 03 u:6n 01tuen P.DT+P.TN

1l PhAn cdng giang d4y chinh thric - gui thu m<ri d4y

+ Hgckj'chinh Tnr6c 02 tudn 0l hran P.DT+Khoa,tsafl

+ Hgckj,hd Tnrdc 02 m6n 01tu6n P.DT+Khoa,tsan

12 ThUc hiqngiang d+y

+ Hgckj'chinh Tttuan0l 15 tu6n Khoa/Ban+ CBGD + SV

+ Hqcklhd Tr)tu6n01 Mtu6n Khoatsan+CBGD+SV

13 Kitim traviQc thUc hi€n lry lufLt giang day cria giang vi6n

+ Hgckj,chinh Tirtu6n0l 15 fran B.TTGD+P.DT+Khoa/Ban

+ Hqckj'hd Tttuan0l 04 tuAn B.TTGD+P.DT+Khoa/Ban

B5o cao t6ng hgp viqc tlryc higngid giang cua giang vi&l K6tthricHK 01 tuan B,TTGD

t4 fiiSp qrc ri6n khai c6c quy trinh c6ng tiic klvic

Bi6u m6u

TRI.IONG PHONG EAO TAO
Chiu tr6ch nhiQm so?n thao

HIEU TRI-IONG
PhO duyQt

ft/tlWy

)
Miu NQi dung bi6u miu

Mdu 01.01 Bi6u dO gi6ng d4y vd hgc tflP n[m hgc

ivtlu 01.02 Ci6y bao day e,ua tutg khila - ngiinli dreo h"'o kj', n6m hg.'

MAu 01.03
Gi6y b6o d4y m6n chung kem tho-i kh6a bi€u chi ti6t (xuAt tir HQ th5ng QuAn lf Dio tqo Edusoft sau khi

x6p thdi kh6a bi6u du kitin)

MAu 01.04
GiAy b6o dpy thi nghiQm, thgc hdnh, thUc tflp t4i phdng thi nghiQm, tfurc hdnh, xudng thqc tflp.kdm thoi

UrO" Uia" .it iiA f"."6t tu rfb tn6"g Quin lj, oao tao Edusoft sau khi xiip thdi kh6a bi6u du kitln)

M5u 01.05
B6ng phin c6ng hu6ng d6n tai phdng thi nghiQm, thUc hdnh, xudng thyc t6p kdm thoi kh6a bi6u chi titit

t*"6i ii, HQ th6ig euan ti Dio tao Edusoft sau khi x6p xong thcri kh6a bi6u chinh thric)

MIu 01.06 ffithuctflpt6tnghiQp(xu6ttuHQth6ngQuanlj.Ddot4oEdusoftsaukhi
sinh vi6n dang kf m6n hgc)

MIu 01.07
BarrC pha, 

"6"C 
h"6rrC d5" bilr,ap 16'", dd 6n, thgc qP t6t nghiQp (xu6t tu HQ th6ng Qudn lj'Diro t?o

gdusoft sau khiKhoa phin c6ng giang vi6n hu6ng dan cho sinh vi6n dl d6ng kf m6n hqc)

MAu 01.08
@ giang vicn grli Ban Thanh tra Gi6o duc d6 gi6m s6t, theo d6i, kiiSm

tra viQc thUc hiQn kj, ludt gi6ng day (*"6t tir }IQ ttr6ng Quan U Edo tao Edusoft sau k*ri x6p xong thdi

kh6a bi6u chinh ttlic)

M6u 01.09 Thdi kh6a bi6u sinh vi6n

Ths. L6 Thi Ngqc Phuqng
.,'

-PGS. TS. Cao Hiro Thi



III. Luu trinh bi6u di6n

rAp stEu ob cANe oAY vA HQc rAP NANI Hgc
Thdng 05 - 06 hang nem

thrl glan thrfchiCn: 01 tubn
lPh6rE DAo teol

QUYTRINH
xAy DgNG vA cAP NHAT cH LrdNG rRltg oAo rAo

quvfrqruH-sldu ob GIANG DAY vA HqcrAP NAM HQc
Thent 05 '06 hlng nim

Thdl Eian thr,rc hiEn:01 ngAY

lPhdrg f,io taol

cHudNG TRINH oAo rAo
Ra so6tchrdngrinh, kd hoqch si6ngdaY, o stvat chet, Elengvi6n

[Phd]E oeo teo + Khoa/en dlutsn monl

rAP kg HoAcH GI^NG DAY HQc KY

12 tu:n $u&c HK chinh & Og tuan tru6c Hf hA'

Thdi gian th{rchien: 01 tuEn

lPhirE €Eo t?ol

G|AY BAo DAYHgc KY

12 tuBn tsuft HR Ghinh & 6 tuhn tru6c HK he'
Thin gian thuc hign: 01 tuEn

lPharB oaD r4ol

PHAN coNG GtiNG DAY & oE xuiT KHAC {n6"u c5)

11 tu:n trddc HK chinh & 07 tu:n trudc HK h''
lnoi gran thqc hren: u/ _ lO n8i/

lkhoa/Ban chuYen manl

rHrrc H|EN 0ANG (V MON HQc & D#u CHINH oAt{G xV
ThEO QTJY TRI]*I OANG KfM6N H9C

10 tu:n trurc HX chinh & 06 tu:n trufc HK hi.
ThM gian thvc hien: 01 tu>n

[PhdrE oao t?o + Khoa.huy6n m6n + Sinh vEnl

rAprHdt xH6n ardu cHfNH THOC

& tuEn trrdc HK rhinh & 03 tu:n trur'c H( h''
'fhdi gian thrlc hien: 02 tuEn cho HKch{nh; 01 iuEn cho HK he

[Phdr8 o]o tao + Phu trdch phangthl nghieml

x(errd ru6lat€u otr rcin
09 tuen bu6rc HK drfnh & 05 tu:n tru'c HK tG'

ThM gian th(c hien: 04 -Os ubn cho HK Ghlnh; 01 -O:t EEn cho HK he

tPhdrg [160 teo + Phq r6.h phdng tht nghleml

PHAN CONG GIANG DAYcHfNH rHl?c
(Gttl rHu Mdt DAY)

02 tu:n trudc Hl( chrnh & 02 uEn trudc HK hd'

ThM gian thqrc hienr 01 tu:n ctp HKchinh; 01 tuEn €ho HK he

lphbrg oii tao+ihoa/&n chuv€n man & Phv trSch phing thi nghiCml

' mEnnrnl
[&n Thanh tra + Phdng Dlo t?o +

- Khoa/Ean chul€n m6nl 
-

TtrUc ut€H crAxc oAv
ThEO QUY TRINH N'HAN L6P & THUic HEN GIANG DAY

15 tu;n HK chinh & 04 tu:n HX hd'
Thli gian th(c hlen: 04 - 15 tuln

lkhoa chuy6n m6n + sinh vienl

QUY rRINH xHAc
Quytrinh LaP kd hoach thi cudi kV

Quy trinh GiSm eit tinh hinh thLrc hien Ai'ng d?y

QuYtrihh Th6ng kE Sidgiang
Quy trinh Thanh toiin si& ciSnc "'

Hlfu rRudNG



BO crAo DUC VA DAo TAo CQNG HoA xA HQt CHU NGHin vry'r NAM

TRUONG EAI HQC cONc NGIIE, sAr CdN Doc lffp - Tu do - Hanh phfc

36: - ICY-DSG-DT fp' H6 Chi Minh' ngdy 

-thdng -ndm -V/v Trinh duyQt Bieu dO gidng dqy vd hoc tqp

Kinh grii: ThAY HiQu tru&ng

ThUc hiQn chric ndng t6 chric, qu6n lj'vi di€u hdnh c6ng t6c dho tAo cta Trudng,

Phong Dho tao 10p kti ho4ch t6 chric dlo tao nim hQc

Li6n quan rl6n ki5 ho4ch dio t4o n[m hqc --, Phdng Ddo tao d610p:

1) BiCu d6 gitngdav vd hqc tflp ndm hsc 2018 - 2019;

2) --------------;

3) --------------;

4)

Kinh trinh ThAy Hieu trucrng cho f kiCn ph6 duyQt de nhe trudng chuAn bi tri€n khai

c6ng t6c tuy€n m6i vd c6ng t6c ddo tao trong ndm hoc mdi'

Trdn trong.

Ndi gibi:

- Nhu tr€n;

- Ltru P.Ddo tqo, 

-(4).

TRUoNG PHONG DAO TAO
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