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QUY TRiNH
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Bu'6'c 1: Sau khi giang vi0n thinh giing dfr hoan thanh ngliia vu gi6ng day, giao di:
thi. chArn thi vA tri di0rn. Phirng QLKII&SDFI soan bi0n ban nghiQrn thu vd thanh
ly hqp d6ng giiurg day giri cho giang vi6n thinh giang ky.

Bu6'c 2: Sau khi giang viOn ky Bi0n ban nghi0rn thu vh thanh ly hqp d6ng s0 gtivO
Phong QI,KII&SDI'I ky nhdy. trinh hi0u trutrng ky lli0n brin nghi0m thu vA rha6h
ly hqp d6ng.

Bu6c 3: Phong Qi.Ki{&SDil lam to trinh higu truo'ng thanh toan hcrp cl6ng giang
ilay vd cac khoan phu cip chim thi giira k!, cudi kj,cho giang vi€n.

Bu6'c 4: Sau khi ilugc hiQu trutng cho phep, Phong QLKI'I&SDI{ ti6n hdnh giri
chung tir thanh to6n t16n phong KIJTC d6 thanh to6n c6c khodn php cAp cho gi6ng
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