BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHE SAI GON Djc 1ap — Ty do — Hanh phic

TP.Ho Chi Minh, ngay J%_thdng 0% ndm 2020

QUY TRINH
BAO NGHi, BAO BU, MUQON PHONG

- Buée 1: Néu giang vién khon g thé thuc hién dugc gio gidng day thi giang vién phai
¢o trach nhiém thong bao viéc nghi day cho hoc vién, Phong QLKH&SPH va Ban
Thanh Tra gido duc.

- Buéc 2: Giang vién thuc hién chua du thoi lugng giang day dbi véi hoe phén, c6
trach nhiém day bu. Viéc day bu duge thue hién trong thoi gian td chire giang day
ctia hoc ky twong tmg. Dé duge cip phong day bu, giang vién can l4p phiéu dé nghi
xin phong day bu va ndp cho Phong QLKH&SDH trudc thoi gian dé nghi day bu it
nhét 5 ngay.

- Buwdc 3: Giang vién day bu ¢6 trach nhiém thong bao lich day bu cho 16p hoc lién
quan, cho Phong QLKH&SDH va Ban Thanh Tra gido duc.
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