BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHE SAI GON Pjc Ip - Ty do — Hanh phic

TP.Hb Chi Minh, ngay /3 thdng 0T nam 2020

QUY TRINH
LEN KE HOACH THUC HIEN XEP THOI KHOA BIEU

- Buwdc 1: Céan Lu vao chuong trinh dao tao, Phong QLKH&SPH lap ké hoach giang

day, giri yéu ciu phan cOng giang day va 1ap Thoi khoa biéu toi cac Khoa c6 chuyén
nganh dao tao Sau dai hoc.

- Budce 2: Khoa ¢c6 chuyén nganh dao tao sau dai hoc phén cong gidng day cac hoc
phéan (bao gdm ca viéc moi thinh giang).

- Budc 3: Khoa ¢o chuyén nganh dao tao Sau dai hoc lap danh sach phan cong giang
day va géi vé Phong QLKH&SPH trong thoi han quy dinh.

- Buéc 4: Phong QLKH&SDPH ra soat viéc phan cong giang day va phan hdi (néu co
yéu cau diéu chinh) trd lai cac Khoa chuyén mén.

- Buérc 5: Phong QLKH&SPH lap Thoi khoa biéu chinh thire va thong bao dén cac
Khoa chuyén mén, dong thoi phd bién trén website Dao tao SDH, bang thong bao
tai Ph(‘)n,g, QLKH&SDH. Khoa chuyén moén c¢6 trach nhiém théng bao Thoi khoa
biéu dén giang vién (bao gdm ca GV thinh g g,1ang
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