BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH CONG NGHE SAI GON Dje 1ap — Tw do — Hanh phiic

TP.Ho Chi Minh, ngay 1§ thdng (] ndm 2020

| QUY TRINH
TO CHUC THI KET THUC HQC PHAN CHUONG TRINH PAO TAO THAC Si

- Buwéc 1: Phong QLKH&SDH can cir ké hoach giang day chudn bi théng béo ra dé
thi giri dén giang vién giang day. Kiém tra, nhac nhd giang vién day va ndp dé theo
ding ké hoach.

- Buwée 2: Lén ké hoach va lich thi két thuc hoc phé‘m cho tirng dot. Viée td chuc thi
phai ding quy dinh vé dao tao thac siclia BO GD&DT.

- Buwée 3: Giang vién guri b dé thi (M&i bo dé thi gdbm 2 d& va 2 dap én twong tng)
vé cho Phong QLKH& SPH.

- Budrc 4: Phong QLKH&SDH gti lich thi vé Ban Thanh tra gido duc dé theo dai,
kiém tra; giri vé& khoa chuyén mén dé phén cOng can bg coi thi va 14p danh sach can
bd coi thi g&i vé phong QLKH & SPH; thong bao lich thi dén hoc vién, xit 1i don
xin hodn thi ctia hoc vién (néu co)

- Buéc 5: Bc tham, chon dé thi chinh thirc, nhén ban dé thi, dong goi dé theo phong
thi, giao dé thi cho can bg coi thi.

- Buérc 6: T6 chirc coi thi. Can bg coi thi phai c6 mat tai phong QLKH&SDH it nhét
15 phit truée gio thi dé phd bién quy ché thi, nhan d& thi. Phong QLKH&SDH ban
giao tii dé thi con niém phong, ti dung bai thi cho can bd coi thi theo thoi gian quy
dinh cho cac dot thi. Can bd coi thi m& dé thi va phat cho hoc vién dung thoi gian
quy dinh, néu co phat hién sai sot trong khi thi phai béo ngay cho phong
QLKH&SDH dé giai quyét. Mo dé thi phai c6 su chtng kién cta 02 can bo coi thi
va phai ¢6 chit ky ctia 02 can bo coi thi cing 01 hoc vién du thi vao bién ban md dé
thi. Két thac thoi gian lam bai, can b coi thi thu va ndp bai cho phong QLKH &
SbH

- Buéc 7: Ban Thanh tra gido duc kiém tra, giam sat viéc thyuc hién quy trinh coi thi
cua can b coi thi, kip thoi gidi quy€t cac van de dung trach nhiém ctia minh. .
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