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QUY TRiNH
"TO cuu,C THI KET THUC HQC PHAN CHU,oT'{G TRiNH EAo T4o THAC Si

Bufc l: Phong Qf.KI-I&SDII c[n cu k0 hoach giang clay chu6n b! thOng ban ra dd
,:,

thi gu'i d6n giang vien gi6ng day. Ki0m tra, nhf,c nhcr gidng vi6n dpy vd nQp d6 theo
dfng k0 lroach.

Bu6'c 2: LCn k6 hopch vd lich thi k6t thric hoc phAn cho tung dgt. ViQc td chric thi
phii dring quy clinh v€ ciiio tao thac sT cria Bg GD&ET.

Bu6'c 3: Gihng vi0n gtii bq de thi (M6i ba da thi g6m 2 dA vri 2 ddp 6n ruong ung)
vd oho Phdng QLKi'l&SDII.

Bu'6'c 4: Phong QLKI-I&SDH gu'i licir thi ve Ban Thanh tra gi6o <ft;c dd rheo d6i,
ki6m ra; gui v0 khoa chuy€n mdn d6 phdn o0ng c6n bQ coi thi vd lflp danh s6ch c6n
bQ coi thi grri vi: phong QLKH & SEH; th6ng b6o llch thi d5n hqc vi€n, xu li don
xin ho6n thi cua hgc viOn (n6u co)

Bu'6'c 5: B6c th;Im, chgn d€ thi chinh thfc, nh0n bnn d0 thi, d6ng g6i dC theo phong. .).
thi. giao d0 thi cho crin b0 coi thi,

Bu6'c 6: 'l'6 chirc coi thi. Can bQ coi thi phAi co m{t t4i phong QI,KI-I&SEH it nh6Lt

l5 phrit trudc gicr thi d6 ph6 bi6n quy chCI thi, nhan rI0 thi. Phong QLKI{&SDFI bdn
giao ttii dC thi con niern phong, trii dgng bdi thi cho c6n bQ coi thi theo thoi gian quy
dinh cho cdc <Iot thi. C6n bQ coi thi md Oe tni vd ph6t cho hgc vi€n dring thoi gian:,qu1' dinh. nOu co phit hiQn sai sot trong khi thi phAi b6o ngay cho phdng

QLKI-I&SDH d6 giai quy6t. Md de thi phii co sW chirng ki6n ctra A2 canbQ coi thi
vi phiii co cht ky cua 02 cdn b0 coi thi cung 01 hgc viCIn du thi vdo biCIn bin rno dd

thi. K6t th[c thoi gian lirn biii. c6n b0 coi thi thu va nQp biii cho phong QLKI{ &
SDI-{

Bu6'c 7: Ilan T'hanh tra gi6o dpc ki6m tra, gidrn s6t viQc thgc hiQn quy trinh coi thi
cua c6n b0 coi thi, kip th<ri giAi quy6t citcviin d-9-t!p-o_ching tr6ch nhiQm cira minh."-'l{1 , :
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