BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG })H CONG NGHF SAI GON Pjc lap - Tw do — Hanh phic

TP.Hb Chi Minh, ngay J$ thdang OF nam 2020

QUY TRINH
LAP KE HOACH GIANG DAY

- Buérc 1: Chuan bj phong hoc cho céc 16p cao hoc

- Buwde 2: Lap danh sach 16p hoc.

- Buée 3: Lén tién do dao tao theo ky va theo khoéa dao tao.

- Buéc 4: Phan khdi lugng giang day cho giang vién co hiru cia truong,.
- Buwére 5: Lam hop dong giang day dbi voi giang vién thinh giang.

- Bwéc 6: Xay dung thoi khoa biéu theo hoc ky.

- Buwérc 7: Thong bao thoi khoa biéu dén giang vién giang day, hoc vién va Ban thanh
tra gido duc.

- Buwéc 8: Quan ly 16p hoc.

- Bwéce 9: Thu bang diém qué trinh va dé thi wr giang vién.
- Buwde 10: Lap danh sach phong thi.

- Bude 11: T6 chirc thi cudi ky.

- Buwée 12: T6 chirc cham thi hoc ky.

- Buée 13: Béo diém.

- Buwdec 14: Luu trit bang diém tirng hoc ky va bai thi hoc 1§§~ ;:}*
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