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QUY TRiNH HQP HQI DONG KHOA HQC KHOA

C[n cu vdo c6c vdn bi1 cua 86 GDDT. c6c quy ch6. quy dinh. quy trinh. ... cua I'ruong Dai hoc

C6ng Nghe Sai Gon va cdc ho4t clQng thuc t€ cua khoa K'|CT.

Bu'6'c l: C[n cu vao k6 ho4ch c6ng tdc cua 1'ruong va Khoa. Chu tich HDKI-l khoa (hay uy' qu1'en

I'}ho chu tich) xAy'dqng nQi dung cuQc hqp vd lich hop HDKH khoa.

Bu,6'c 2: Chu tich UDKH khoa (hay'Lr1,c1uy'dn Pho chu tich) thong bzio voi cac thdnh vien llDKll
Khoa vd nQi clLrng. lich hop va chLrdn bi tai li0u cho llD.

Bu'o'c 3: llan chu nhien'r Khoa.lani tir trinh FIicu trucrng dd nghi cAp kinh phi theo dir tru kinh phi

di ducrc duy'Qt thco kC hoach hirr-rg ndn'r cua khoa.

Bu'6'c 4: l'o chirc bu6i hqp HDKI{ khoa

- Thdnh phAn tharn dtr. phAn c6ng thu ky ghi bi6n ban.

- Chu tfch HDKII khoa (hay uy qrydn Pho chu tich) trinh bay n6i dun-q chinh cfra cr-rQc

hop tlDI(H va thong bao cac y'€u cAu cfra truong (n6u co). y0u,cdr,r cua khoa. torl t[t tinh

hinh giang d41, cua giang vicn. chucrng trinh hanh dQng cu th6 cho cac -eidng vi0n trong

khoa.

- -l hao luAn c6c nQi dung chinh cua cu6c hqp HDKH.

- Chu tlch FIDKH klioa (ha1, u1'qu1'dn Pho chu tich) chrh tri lAy 1' kitln cua IID.

, Chu tich IJDKII kl'roa (ha,v u1' c1.,1,en Ph6 chu tich) ket ludn r,'a th6ng qua c6c cong vicc

can thiCt. trien khai thr-rc hiCn.

tsu'6'c 5: Ilan chri nhigm l<l-roa cu'l'hu kj larn thanh c1uy6t toan vtri phong l(€ hoach Tiri chanh cua

truong sau khi hop.

Bu'6'c 6: Luu bi0n ban hc.,p HDKH Kl'roa cho vf,n phong khoa.

* Luu trii'tr,ri BQ min
- []ien ban hqp IIDI(l I Khoa (ban g6c):

-Danh sach hicn di€n:

- Cac tai lifu li6n quan dOn cuQc hqrp HDI(ll Khoa (n6u co)
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