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QUY TRiNH HQP KHOA

Cirn cf vho cac v5n bdn cua Ilo GDDl'" c6c qr-r1- che. qLrl' dinh. qLrv trinh. ... cr-ra 'fn-rilrg Dai hoc

Cong Nghd Sai Gon va c6c hoat dQng thuc te cua khoa I('l'C'l'.

Bu'6'c l: Can cu'vdo ke hoqrch cong tac cua Truong va Khoa. 'fruring khoa (hay ir1' quyen P. Khoa)

xd1' dung ndi dung curoc hop.

Bu'6'c 2: Th6ng bao voi gi6ng vi6n Khoa v0 noi dung, lich hop va chuAn bi tdi li0u.

Bu'6'c 3: To chu'c buoi hop Khoa

-'fhdnh phdn tham clg. phan cong thu kj' ghi bicln ban.

-I'ruo'ng khoa (hay uy quyen P. Khoa) trinh bay n6i dung cuoc hop va tri0n khai cac y'€u

cAu cua truo'ng. tinh hinh giang d4y cua giang vi6n, churong trinh hanh dQng cur the chcr

cac giang vi0n trong khoa.

- 'I'hao 
lr-rdn c6ng viec va trao doi nghiQp vu chul'0n rnon.

- Truong Khoa (hay iry quydn P. Khoa) kdt luan vir thong qua cdc c6ng vi€c cAn thi6t"

tri6n khai thuc hi0n.

Bu'6'c 4: Luu biOn ban hop Khoa cho vdn phong khoa

'k l-u'u trtr lc.ti BQ mAn

- Bi0n bin hgp Khoa (bin g6c);

-Danli s6ch hicn di0n:

- Cac tai liQLr li€n quan c10n cudc hop Khoa (neu co)
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