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QUY TRiNH HQP BQ M6N

Can cu' r,ao cac v[n ban cua I3Q GDD I'. cdc c1u1 che. quy dinh, qu1' trinh" ... cua 'fruon-e Dai hqc

Cong NghQ Sai Gon r,'ir cac ho4t c10ng thr,Lc t€ cua khoa Kl'C'l'.

Bu'6'c l: Chuan bi nQi dung va lich hgp bQ m6n.

Bu'6c 2:Ci11 cu'vao ke hoach c6ng tdc cua Khoa vd cluy dinh vii cong t6c Bo rn6n cua tru'irng"

Trucrng b6 m6n xa1' dqng n6i dung cuQc hgp.

Bu'6'c 3: Th6ng b6o vdi giAng vi6n b0 m6n v€ noi dung" lich hc.,p va chuAn bi tai li6u.

Bu'6'c 4: 'l'6 chfic buoi hop bQ rnon

- 'frinh bal, ndi dr-rng cuQc hop va tri6n khai c6c chuong trinh hanh dQrrg cp th6 cho ciic

giang vi6n trong bQ m6r-r.

-'l'hao luAn cong vi6c vir trao d6i nghiep vu chuyOn rndn.

-'l'rurir"r-u bQ rron l<Ot h-r4n v;i thdng qua c6c c6ng vi0c cAn thitit. tri6n khai thu'c hiQn.

Bu'o'c 5: Gu'i bi0n ban hqp b0 t'ndn cho vln phorrg l<hoa

* Luu trfi'tqi IIQ min

- Uidn bdn hop b0 rn6n (btrn g6c);

- Cac tai liQu liOn quan d€n cuQc hep bO rron (n6u c6)
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