QUY TRINH TO CHUC HOAT PONG CAU LAC BO HQC THUAT

Tp.HCM, ngayaL.. théng ... nam 2021

Can clr vao cac vin ban cua Bo GDDT, céc quy ché, quy dinh, quy trinh, ... ciia Trudng Pai hoc
Cong Nghé Sai Gon va cac hoat dong thuc té ciia khoa Design

1. Y tuéng b chic Cic yéu t6 hinh thanh y twéng cudc thi:
-CTPT
cude thi - K& hoach Khoa
- Thye té giang day
k4

Lap ké hoach:.

2. Lap ké hoach G .
- Trao d6i véi Ban chi nhiém Khoa

h 4

- Lap ké hoach t6 chirc bang vin ban + du tri kinh phi..

A

3. Trinh duyét

Trinh duyét:

- Trinh ké hoach tb chirc + dy tru kinh phi cho BCN Khoa
- Piéu chinh theo chi dao ctia BCN Khoa néu c6

¥ T6 chirc hop phan cong:

4. Hop phén cong

- Moi céc nhan su ¢6 lién quan tham du buoi
hop: mail, di¢n thoai...

Té chirc cude thi:
-Hinh &nh cudc thi.
-Danh sach sv lanh giai + bién ban ky nhén.

o Quyét to4n:
6. Quyet toan

5. T6 churc cude thi

- Bién ban quyét toan cia Phong ké toan

- Céac hoa don c6 lién quan.
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PGS. TS. Pé Lénh Hung Ta
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