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Cdn cri vdo c6c vdn bAn ctra BQ GDDT, c6c quy ch€. quy dinh, quy trinh ... cua Trucmg D4i hqc

C6ng NghQ Sdi Gon vd c6c ho4t dQng thqc tC c[ra khoa Design.

Budc 1: Thu ky Khoa/ GV truc Khoa ky x6c nhAn cdng v[n d6n. Ti6n hdnh x6c dfnh vdn bin vd

phdn loai (vdn b6n ctra BQ, Trucrng, c6ng vdn...).

Bufc 2: Yin s6 theo ddi (ghi ngdy, thdng, ndm nhdn vdn bdn tir noi chuy€n dAn vd nQi dung, ngdy,

thdng, ndm ctia vdn bdn g6c).

Buric 3: Chuy6n cho ldnh dao Khoa ngay khi thqc hiQn xong bu6c 2.

Budc 4: Nhfln lai vdn b6n tir l6nh dao vd chuy6n cho c6 nh6n, bQ phan c6 li6n quan cdn cu vdo btt
phO cria l6nh dao (luu bdn chinh, chuydn bdng photo).

Bufc 5: Luu giir v6n bin cAn thdn theo timg loai, timg ndm 16 rdng vd ph6i bAo d6m d5 truy c4p

khi cAn thi0t.
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