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il TRUGNG PAI HOC CONG NGHE SAI GON
S T U KHOA PIEN - PIEN TU

Tp.HCM, ngay thang 01 nam 2020
QUY TRINH TO CHUC HUONG DAN SINH VIEN

THUC HIEN BAO CAO THUC TAP (BCTT)/KHOA LUAN TOT NGHIEP (KLTN)

Can ¢t vao cac vin ban ciia BO GDDT, céc quy ché, quy dinh, quy trinh, ... cua Truong Pai hoc
Cong Nghé Sai Gon va cac hoat dong thuc té ctia khoa PDT. ’

* Lap két hoach va quy dinh vé thye hi¢gn BCTT, KLTN: Ban cha nhiém Khoa thuc
hién & tuan hoc thtr 9, 10 cua hoc ky 7

. Cong bb ké hoach va quy dinh vé thye hién BCTT, KLTN: Ban cht nhiém Khoa
gul cdng van dén P. Dao tao, va gui thong béo dén sinh vién. Ban chu nhiém Khoa va
cac Truéng bd mon td chirc budi sinh hoat hucmg dan vé BCTT, KLTN cho sinh vién

nim 4 hé dai hoc va nam 3 hé cao ding (néu c¢6) & tudn hoc thir 11 hodc 12 cta hoc ky
7.

Tim dia_ dlem thuc tap, cap gidy gii thiu: Sau budi sinh hoat tai budc 2, sinh vién
co 06 tuan dé tim kiém vi tri thuc tap tai cic co quan, doanh nghiép. Van phong khoa
cép gidy gi6i thiéu cho cac sinh vién ¢6 nhu ciu.

Dang ky linh vuc thwe tap: Trong 03 tuan dau tién cta hoc ky 8, sinh vién dang ky
linh vuc thyuc tap va thong tin lién hé (S6 BT + Email) tai Vin phong khoa.

Phin cong giang vién hwéng din (GVHD), viét BCTT: Trong tuin hoc thir 04, 05
cua hoc ky 8, cac Truéng bd mon phan cong GVHD. GVHD dang ky lich gap sinh
vién budi dau tién. Van phong khoa cong b6 théng tin trén website va ban tin. Gidng
vién huéng dan sinh vién dé hoan thanh BCTT trong 06 tun tiép theo.

Ding ky chon hinh thirc thi tét nghiép, ndp BCTT: Trong tuan hoc thir 12, 13 cua
hoc ky 8 sinh vién dang ky chon hinh thirc thi t6t nghlep cubi khoa tai Vin phong
khoa. Trong tudn hoc thir 15, 16 cua hoc ky 8, sinh vién nop BCTT cho GVHD. GVHD
chdm diém, nop BCTT va bang diém cho Van phong khoa. Tuan hoc tht 17, Vin
phong khoa chuyén bang diém cho P. Pao tao.

Phan cong GVHD KLTN, t6 chirc hoi dong bio v¢ khoéa lugn TN (néu co): Truong
bd mdn phan cong GVHD KLTN. Trong qua trinh huong dan GVHD phai ndp bao
cdo danh gia 50% chat luorng KLTN cho P. Dao tao. Trong tuan dau thang &, Vin
phong khoa trinh nha truong to chirc hoi dong béo vé KLTN. Vin phong khoa téng hop
diém va chuyén P. Pao tao sau khi sinh vién bao vé khéa luan xong.
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