TRUONG DAI HOC CONG NGHE SAI GON
S T U KHOA CONG NGHE THYU'C PHAM

QUY TRINH TO CHUC GIANG DAY

Can cir vao cac van ban cia Bo GDDT, cic quy ché, quy dinh, quy trinh,...cta Truong Pai
hoc Cong Nghé Sai Gon va cac hoat dong thuc té ctia khoa CNTP.

Buéc 1: Trudng khoa nhan gidy bao day

Buée 2: Trudng khoa phan cong giang day (c6 trao ddi véi giang vién)

Budc 3: Truong khoa ndp bang phéan cong giang day

Buéc 4: Gidng vién nhan thoi khéa biéu tir viin phong khoa

Buéc 5: Giang day trén 16p, kiém tra/d4nh gia qua trinh

Budc 6: Giang vién kiém tra gitra ky, chim bai, nop bai kiém tra va ndp diém cho phong
dao tao.

Buée 7:Tiép tuc giang day trén 16p, kiém tra/d4nh gia quaé trinh.

Budére 8:Giang vién cho dé thi cudi ky va dép an

Budc 9:Trudng khoa duyét dé thi (c6 trao ddi vai giang vién)

Buéc 10: Trudng khoa/giang vién ndp dé thi cho phong dao tao

Buéc 11:Trudng t6 chic thi cudi ky

Bwéc 12:Giang vién nhén bai thi tir phong dao tao va chAm bai thi

Bude 13:Giang vién ndp bai thi, diém qua trinh, diém cudi ky cho phong dao tao

Buéc 14:Giang vién nhéan yéu cau va chidm bai phic khao (néu co) tir phong dao tao

Buéc 15:Giang vién cham phuc khao

Budc 16:Giang vién ndp bai thi va diém phuc khao cho phong dao tao

TRUONG KHOA
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