TRUONG DAI HOC CONG NGHE SAI GON
KHOA CONG NGHE THU'C PHAM

QUY TRINH CO VAN HQC TAP/TIEP SINH VIEN

Cién cir vao cac van ban cia Bo GDDT, cic quy ché, quy dinh, quy trinh,... cda Truong
Dai hoc Cong Nghé Sai Gon va cac hoat dong thuc té ctia khoa CNTP.
Budc 1: Giang vién dang ky lich tiép sinh vién tai VP. Khoa thong qua phuong tién giri
email/vin ban. Nguoi nhén 1a Thu ky khoa.

Buwéc 2: Phong dao tao phan bd hodc GVchon phong tiép SV. Giang vién c6 thé yéu ciu
dia diém lam viéc phu hop: VP. Khoa/Phong hoc/Phong thi nghiém.

Buéde 3: VP. Khoa thong béo lich tiép SV trén bang thong bao khoa, hodc qua 16p trudng.

Budc 4: Giang vién truc tai phong theo lich tiép SV. Giang vién ky xac nhén trén lich 1am
viéc.

Buéc 5: Tong hop thong tin va bao céo (néu cin). Giang vién c6 thé trao dbi véi BCN
Khoa néu cin hd trg thong tin/dap tmg yéu céu cia SV trong pham vi CTDT, quy

ché hoc thuét.
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