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QUy TRINH cO VAN HQC rdrrump srNH vrfN

Cdn cri vdo c6c vdn bin cria BQ GDET, c6c quy chti, quy d!nh, quy trinh,... cria Trudng

Dai hqc c6ng Neh0 sdi Gdn vd c6c ho4t dQng thgc t6 cria khoa cNTp.

Budc l: Gi6ng vi0n d6ng ky lich titip sinh vi6n tpi VP. Khoa th6ng qua phuong tiQn gui

email/vIn bdn. Nguoi nhfln ld Thu [i khoa.

Bufc 2: Phong dao t4o ph6n b6 ho{c GVchgn phdng ti6p SV. Gi6ng vi6n c6 th6 y6u cAu

tlia cli0m ldm viQc phu hqrp: vP. Khoa/Phdng hgc/Phdng thi nghiQm.

Bufc 3: VP. Khoa th6ng b6o lich titip SV tr6n bing th6ng b6o khoa, ho{c qua lorp trucrng.

Budc 4: Gi6ng vi€n t4rc tai phdng theo lfch fi6p SV. Gi6ng vi6n lqf x6c nhQn tr6n lich ldm

viQc.

Bufc 5: Tdng hgp th6ng tin vd b6o ciio (n6u cdn). Gi6ng vi6n c6 th6 trao AOi vOi BCN

Khoa ntiu cAn h6 trg thdng tin/ddp img ycu cAu cria sv trong pham vi crDT, quy

ch6 hqc thuflt.
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