‘ TRU'ONG DAl HOC CONG NGHE SAI GON
ST U KHOA CONG NGHE THY'C PHAM

QUY TRINH HQP PONG GIANG VIEN THiNH GIANG

VA QUAN LY GIANG VIEN THINH GIANG

Cén ctr vao cac van ban cua Bo GDDT, cic quy ché, quy dinh, quy trinh, ... cua Truong

Dai hoc Cong Nghé Sai Gon va céc hoat dong thuc té ciia khoa CNTP.

Buwae 1: Lién hé moi gidng vién thinh giang. Trudng khoa cén ¢t vao nhu ciu giang vién
trong céac hoc ky dé moi giang vién thinh giang

Bude 2: Xdc nhén gidng vién thinh gidng tham gia gidng day. Sau khi gidng vién thinh
giang xdac nhan tham gia giang day, giang vién thinh giang béo lich ding ky giang
day cho truong khoa. Truong khoa ghi nhan thong tin va xét duyét gidy béo day.

Budce 3: Gui thu moi, thoi khéa biéu, nop hd so giang vién. Vin phong khoa chuyén gidy
bao day qua phong dao tao. Phong Pao tao giri thu mdi day kém thoi khoa biéu
cho gidng vién thinh giang. Giang vién thinh giang ndp hd so cho giang vién cho
phong dao tao gdm: ban sao co chimg thuc céc vin bang chung chi chuyén mén
giang day dai hoc. Vin phong khoa luu thong tin lién hé cta giang vién thinh
giang.

Budc 4: Tham gia giang day, ra dé thi, chdm thi, nop diém. Giang vién thinh giang thuc
hién giang day , ra dé thi, chdm thi, ndp diém theo céac quy dinh trong thu moi day,
thu moi ra dé thi.

Buéc 5: Thanh Iy hop dong: Phong dao tao thyuc hién thi tuc thanh ly hop ddng vdi giang
vién thinh gidng, phong ké hoach tai chinh thanh toan phu cip giang day cho

giang vién thinh giang.
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