TRU'ONG DAI HOC CONG NGHE SAI GON
STU KHOA CONG NGHE THU'C PHAM

QUY TRINH HUONG DAN SINH VIEN PANG KY MON HQC

Can cir vao cac van ban cia Bo GDDT, céc quy ché, quy dinh, quy trinh,... cia Truong

Dai hoc Cong Nghé Sai Gon va cac hoat dong thuc té ctia khoa CNTP.

Buge 1: CVHT nhén ho so huéng dan dang ky mén hoc tir PDT. Hd so gdm c6: Ké hoach
to chirc dang ky moén hoc, Huéng dan SV st dung cong thong tin dao tao, Danh
sach mon hoc td chire trong hoc ky

Buwéc 2: Thong bao ding ky mon hoc dén SV trén phuong tién website treong, bang thong
bao khoa, trén 16p, 16p truong.

Bu’&c 3: Tu van SV s mon, sb tin chi dang ky. CVHT lam viéc theo lich tiép sinh vién dan
bang thong bao khoa

Buéc 4: Theo doi SV dang ky mon hoc online. CVHT ding nhép cdng thong tin dao tao
clia truomg dé theo doi.

Buéc 5:Phéi hop/ra soat/nhdc nhé SV hoan thanh ding ky mén hoc. CVHT phéi hop
khoa/phong dao tao/lép trudng nhic nhg SV dang ky ding mén hoc, ding han, va

thong bao diéu chinh két qua mon hoc néu co.
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