TRUONG DAI HQC CONG NGHE SAI GON

STU KHOA CO KHi

Tp.HCM, ngay thang 01 nam 2020

QUY TRINH TO CHUC HOAT PONG CAU LAC BQ

CO PIEN TU

Cin clr vao cac vin ban cia Bd GDDT, cac quy ché, quy dinh, quy trinh, ... cia Truong Dai

hoc Cong Nghé Sai Gon va céc hoat dong thurc té ciia Khoa Co Khi.

1. Y tudng td chire

cudc thi

v

2. Lap ké hoach

ki

3. Trinh duyét

4. Hop phéan cong

5. T chirc cubce thi

6. Quyét toan

Céc yéu t6 hinh thanh y twéng cudc thi:
- CTDbT
- Ké hoaph Khoa
- Thuc té gidng day
- Sang tao nganh nghé
Lap ké hoach:.
- Trao d6i voi Ban chii nhiém Khoa
- Lép ké hoach t6 chirc bang van ban + du tra kinh phi..
Trinh duyét:

- Trinh ké hoach t6 chirc + du trit kinh phi cho BCN
Khoa

- Pidu chinh theo chi dao ciia RON Khoa nén ¢ca
To chirc hop phan cong:

- Thong bao SV qua CVHT, Web,...

- Moi cac nhan su c6 lién quan tham du buoi

hop: mail. dién thoai...

Té chirc cude thi: Chon hdi dong chidm thi

- Hinh anh cudc thi.

- Danh séach sv 1anh giai + bié€n ban ky nhan.
Quyét toan:

- Bién ban quyét toan ciia Phong ké toan

- Céc hda don c¢6 lién quan.

TRUONG KHOA

TS. LE KHANH DIEN
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