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QUY TRINH HQP HQI DONG KHOA HQC (HEKH)

C[n cu vdo ctic v6n bin cta BQ GDDT, c6c quy ch6, quy dinh, quy trinh, ... c[ra Trucrng D4i

hgc Cdng NghE Sdi Gdn vd c6c ho4t dQng thyc t6 cria Khoa Co Khi.

Bufc 1: ChuAn bi nQi dung vd lich hgp HDKH theo ttinh kj (2 thhnglldn)

Bufc 2: Cdn cri vdo ki5 ho4ch cdng t6c cta Khoa vd quy dinh vA cdng t6c HEKH cria trubng,

BCN Khoa vi Cht tich HDKH xdy dUng nQi dung cuQc hgp.

Bufc 3: Lim tcy trinh gr?i HiQu truong ky duyQt

Buri,c 3: Thu \f khoa ph6i trqp vdi P. Tdi vU ldm tht chu6n bi phU c6p vd danh siich ky nhfln

Bufc 4: Thdng b6o vdi cdctJy vi€n, kh6ch moi vC nQi dung, lich hqp vd chuAn bitdi liQu.

Bufc 5: TO chtic bu6i ho.p HDKH:

- Trinh bdy nQi dung cuQc hgp vd tri6n khai crlc chuong trinh hdnh tlQng cg thiS cho

c6c Uy vi6n.

- Th6o lufln c6ng viQc vd trao d6i nghiQp vU chuy6n m6n.

- Cht tich HEKU k0t lupn vd th6ng qua c6c c6ng viQc cAn thi6t, tri6n khai thUc hiQn.

Bufc 6: Thu ky khoa ldm thri tUc lry nhpn (chuy6n kho6n) phu c6p cho cilc thdnh vi6n HDKH

vi kh6ch mdi.

Bufc 7: Grii biOn bin hgp HDKH cho vdn phdng khoa luu trir vA grii l€n Nhd trucrng

x Lru trit:

- Bi6n bin hep b0 m6n (bin g0c);

- Cric tdi liQu li€n quan d6n cuQc hqp b0 m6n (n6u c6)
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