iy TRUONG DAIHOC CONG NGHE SAI GON
STU

KHOA CO KHi

Tp.HCM, ngay thang 01 nam 2020

QUY TRINH TO CHUC HUONG DAN SINH VIEN THU'C TAP TOT NGHIEP

THOI GIAN 04 TUAN

Can ctr vao céc van ban cia Bo GDDT, céc quy ché, quy dinh, quy trinh, ... cia Truong DPai hoc
Cong Nghé Sai Gon va céac hoat dong thuc té cia Khoa Co Khi.

Bwoc 1:

Bwadc 2:

Buoc 3:

Buoc 4:

Budc 5:

Bwoc 6:

Budc 7:

Bwoc 8:

Budc 9:

Duya vao ké hoach hang nam, Khoa td chirc cho sinh vién nam cudi (HKZ®) thuc tap tbt
nghiép ngoai trudong tai nha may, xi nghiép, ... trong 4 tuan. Trudce 2 tudn SV di TTTN,
BCN khoa thong bao ké hoach thuc tap tét nghiép dén GV va GV lién hé tim dia diém
thuc tap, sb luong sinh vién cho tung cong ty va dang ky tai khoa.

Khoa nhan DS SV du diéu kién va da dang ky TTTN tir Phong Pao tao.

Khoa lap ké hoach SV thuc tp ngoai truong (gdm DS phén cong) gui P. Pao tao xéc
nhan va soan thu ngd gii Cong ty trinh Hiéu truéng ky dong ddu.

Khoa lam thu tuc rat kinh phi thuc tap tai P. Tai vu.

Khoa ra thong bao thuc tap tot nghiép cho sinh vién trén website va bang thong bao cua
khoa va dong thoi thong bao dén 16p trudmg dé sinh vién ndm bat kip thoi va chi dong
lién hé thiy hudng dan.

Thay huéng din TTTN phan hdi v& Khoa si sb, tinh hinh

Sau khi két thiic TTTN 4 tudn cta SV, GVHD phéi hop v6i can by don vi huéng dén
TTTN nhén xét, danh gid va cho diém TT trén quyén bao cao TTTN cua SV.

Khoa téng hop cac quyén bao cao SV TTTN tir cac GVHD, véo diém dugc xac nhén cua
BCN Khoa va ndp vé phong Pao tao.

GVHD ky nhan phu cép HD, dai dién ky nhan phu cap HD thay cho can bo nha may va
dai dién Khoa gtri phu cdp va thur cam on.

Budc 10: Khoa lam thu tuc gii chi phu cdp HD TTTN véi P. Tai vu kém ban ké hoach va bang

ky nhan phu cép.
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TRUONG DAI HOC CONG NGHE SAI GON

S TU KHOA CO KHI

Tp.HCM, ngay thang 01 nam 2020
QUY TRINH HUONG DAN SINH VIEN THUC HIEN LUAN VAN TOT NGHIEP

(14 TUAN)

Cin cir vao c4c vin ban ctia BoO GDPT, cic quy ché, quy dinh, quy trinh, ... ctia Truong Dai hoc
Cong Nghé Sai Gon va céac hoat dong thyuc té ciia Khoa Co Khi.

Buée 1: Dua vao ké hoach hing nim Khoa td chuc cho sinh vién nam cudi (HK8) P. Pao tao sé
gri vé Khoa thong bao thurc hién LVTN va danh sach sinh vién du diéu kién va da dang ky
lam LVTN cho cac khoa, cac hé. BCN Khoa dua trén danh sach phong Dao tao phéan cong,
Khoa dua trén thong bao thuc hién LVTN cua phong Dao tao dua ra lich trinh [am LVTN

cua khoa.

Buée 2: Khoa hoan tt cac hd so thu tuc lién quan gii dén GVHD, ddng thoi ra thong bao dén
sinh vién trén website, mail, bang thong bao cia khoa. Khoa giri bang phén cong hudng

dan LVTN cho Phong Dao tao.

Bude 3: Tudn thir 2 GV thong bao vé khoa sinh vién khong nhan dé tai, khoa tong hop giri cong

van bao vé P. Pao tao, hang tuan gidng vién gdp sinh vién it nhat 01 1an,

Buée 4: Tuan thtt 7 GVHD béo vé khoa 50% khdi lugng thuc hién LVTN, sinh vién c¢6 di diéu
kién tiép tuc hay khong, Khoa téng hop bdo céo vé P. Bao tao.

Buéc 5: Trude 2 tudn ndp LVTN, GVHD cung cap thong tin vé khoa SV duoc bao vé khong.

Budéc 6: Duya trén sd luong sinh vién di diéu kién bao vé, Khoa phan coéng phan bién, hoi dong

hoan tit bd hd so hdi dong goi P. Pao tao ra quyét dinh thanh 1ap.
Buéce 7: Khoa thong bao GVHD, SV thoi gian nop LVTN, va phan bién.
Budc 8: Phong dao tao gdi vé Khoa quyét dinh thanh 1ap hoi dong.
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