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TRUONG DAI HOC CONG NGHE SAI GON

S T U KHOA CO KHi

Tp.HCM, ngay thang 01 nam 2020

QUY TRINH HQP PONG THINH GIANG
VA QUAN LY GIANG VIEN THINH GIANG

Can cur vao céc van ban cia B GDDT, cac quy ché, quy dinh, quy trinh, ... cia Truong Dai

hoc Cong Nghé Sai Gon va cac hoat dong thuc té cia Khoa Co Khi.
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* Lién h¢é moi giang vién thinh gidng: Ban chi nhiém khoa cin ¢ vao nhu cau
giang vién cho cdc mon hoc trong hoc ky dé mai giang vién thinh giang.

* Xac nhan giing vién thinh giing tham gia giang day: Sau khi giang vién
thinh gidng x4c nhan tham gia giang day, giang vién thinh giang béo lich dang
ky giang day cho BCN khoa. BCN khoa ghi nhan cac thong tin niy vao Gidy
bao day dé trinh 1anh dao Khoa xét duyét.

* Giri thw moi day, thoi khéa biéu, nop hd so giang vién: Vin phong Khoa
chuyén Gidy béo day qua P. Dao tao, P. Pao tao gui thu moi day kém thoi khoa
biéu cho giang vién thinh giang. Giang vién thinh giang phai ndp hd so giang |
vién cho P. Pao tao gdm: ban sao c6 chung thuc cac van bang ching chi chuyén
mon giang day dai hoc. Van phong Khoa luu théng tin lién hé cua giang vién
thinh gidng.

« Tham gia gidng day, ra dé thi, chim thi, nop diém: Giang vién thinh giang
thuc hién giang day, ra dé thi, chim thi, nop diém theo céc quy dinh trong Thu
moi day, Thu moi ra dé thi, GV thinh giang thinh giang c6 nhiém vu chdm thi va
nop diém dung han.

« Thanh ly hop ddng: P. Dao tao thuc hién thu tuc thanh Iy hop ddng voi giang
vién thinh giang. Phong Ké hoach — Tai chinh thanh toan phu cip giang day cho |
giang vién thinh gidng. Sau khi GV ndp diém ding qui dinh.
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